GENERAL GUIDELINES ON CAREER STRUCTURES

A.  SENIOR STAFF

The review of the career structure was based on the following broad criteria.

1.
2.

10.
11.
12.

13.
14.

Promotion of Administrative, Technical and Professional staff shall normally be based on at least a minimum of three (3) years on a grade.

All Officers with same basic requisite qualifications shall normally be elevated on the same progression and terminate at the same salary
level except where additional qualifications or government directives provide otherwise.

Appointment to CONTISS 14 shall require additional qualification of a master’s degree and/or possession of professional certificate and a
maturity of five (5) years in the preceding grade level (CONTISS 13) except otherwise specified in this career structure.

Position on CONTISS 15 shall be by appointment subject to vacancy, except otherwise specified in this Career Structure.

By FGN-NAAT Agreement of 2009, all appointments to the position of Laboratory Technologist/Scientist cadres on CONTISS 7-13 shall be by
promotion and/or advertisement and on CONTISS 14 and above shall be by promotion only subject to availability of vacancies.

Senior School Certificate or equivalent means 5 credit O’ level passes at not more than two (2) sittings which must include credit in English
Language and four other subjects.

All holders of ND or its equivalent qualifications without additional professional/academic qualification shall terminate on CONTISS 11
except if otherwise specified in this career structure.

Where additional professional/academic qualification is required for progression in any cadre, the onus is on the staff member to acquire
the additional qualification.

Without prejudice to (7) above, where additional professional/academic qualification is required for progression in any cadre, a time frame
of minimum of 3 years shall normally be granted as moratorium before the requirement shall be invoked.

Every conversion shall be by appointment subject to possession of a minimum requisite qualification and established vacancy.
All vacancies shall be advertised internally and/or externally.

All officers with recognized additional professional qualifications shall normally be upgraded accordingly, after submission of the
certificate(s) to the Registrar.

All CONTISS 14 and 15 positions shall be by appointment.

All Directors of Institutes and Units shall be by appointment by the Appointments and Promotions Committee for a period of three (3) years,
renewable for maximum period of another three (3) years.



B.

JUNIOR STAFF

Vi.

Vii.

The minimum qualification for Cleaners, Gardeners and Watchmen shall be First School Leaving Certificate.

Senior School Certificate or equivalent means 5 credit O’ level passes at not more than two (2) sittings which must include credit in English
Language and four other subjects.

Terminal point for JSS 1lI, S.75 shall be CONTISS 05 while that of O/L and its equivalent shall be CONTISS 06.

Where additional professional/academic qualification is required for progression in any cadre, the onus is on the staff member to acquire
the additional qualification while the University shall encourage such training.

Without prejudice to (iv) above, where additional professional/academic qualification is required for progression in any cadre, a time frame
of minimum of 3 years shall normally be granted as moratorium before the requirement shall be invoked.

Every conversion shall be by appointment subject to possession of a minimum requisite qualification and established vacancy.
All vacancies shall be advertised internally and/or externally.



GENERAL GUIDELINES ON CAREER STRUGCTURES ...ttt ettt b e b e bt s hb e e s b e e e R b e e s ab e e e b b e s s b e s e s ab e e s ab e s s b e e e sa b e e s be e s s ba e s sabesesaaeens 1

A.
1.

2.

A.

TmMoOOoO®m» MmMOO® P

o0 w>

IoTMmMOON® >

SENIOR STAFF ....ciiiiiiiiiiiiiiiieiiieitiiieitiaiteetiessiostiasetsserssessssssstssssssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssstsssssssssssssssssstssstssesssessssssssssssssstssssnsssnssenssanssansss 7
ACADEIMIC PLANNING UNIT ...iciiieiiiuiitniieniieesineiaiersssesssessiosssasssasessssssssssssasssssessssssssssssssssosssassssssssssssssssssssssssesssesssssssssssssssssssssssssssosstosssasesasessssssssssssssssnsssnsssns 7
JAvoF To [T o o[ Toll T oV a 1T Yo @ i ol =Y G- o | PP TPPP 7
BURSARY ....cuiiiiiiiiiiiiiteiiteiieetieeetoetasessstensiossiosstssesassssssssssssesssessssssssssssssssassssssssssssssssssssssssesssessssssssssstasstasssnssssssssssssstasesssessssssssssssasssnsssnsssnssenssonssasssasernsesnssnnss 8
F X olole U Yo - o A - o [l PP 8
EXECULIVE CAOIE (ACCOUNTES) ..eiiuuiieiiieeiiieesteeesttee st eettee s teeesteeesuseeassaeassseeassesaasesasssesassesesseeansaseassesansseanssseansesessseessseeansesasnsesassesansseesnsesassseesnsessnsseesnsesensesesnsessnsseessenans 9
0T o] o] LY@ o= = T I PP 10
0T o o YA Ko =l (=TT o =T g Lo [ IR 11
e Tol B[ T[T o O ol =T ol @ [ T TSR 12
ICT RESOURCE CENTRE ...cuuituiittiiuiiniiiniiiniieeiioniiaiiairsstssitesstsstsstssssssssssesssssssssssssssssssssssssssssssssssssssssssssssssssstsssssssssssssssssstssssssstsssssssssssssstssstasstasssssssnssasssassss 13
SYSTEM ANAlYST/ SYSTEM PrOZramMMEr CAOIE ... uvieiiiieitieeeiee ettt et e ettt e ettt e et e e ettt e stteeeeteeeeteseatteeasteesasasesssaeeseseasesesnbeseasseesateessesesateseasseeansesssseesabeseseseansessnsesensteens 13
(D L AN Qe YA A O To [ TR 13
(00] 0] o1V Yl o3 V=T o [T =T o = Yo [ YRR 14
(DT g=Yoi oY =1 F=I @Yo [ <T0 o T ol [ 1RSSR 15
[ I =Yl o T T 1or=1 I 7 o [ RSP 15
(O T = Y o 1ol Y (o T= A O ol =T ol OF- [« [ f < IO EUR 16
FARM CENTRE AND DIRECTORATE OF ENVIROMENTAL MANAGEMENT ....cccitiiitiiiiiiiiiiieiieiinieimiiimiiieiieeiissiossiastsssississstasstasssisssssssssssstasstassssssssssssssasssansss 18
Farm Officer Cadre (Livestock, Crops, Fisheries, Forestry, Extension, Environmental Unit and Mechanization) — Teaching & Research ..........ccccccovvveeiciieeecnneenn. 18
Farm Officer Cadre (Livestock, Crops, Fisheries, Forestry, Extension, Environmental Unit and Mechanization) — Commercial & Innovation...........ccccccvveeeunneen.. 18
Directorate Cadre fOr DUFARIMS ... ittt ettt ettt sttt e sttt e sateesabe e e bteesabeesabbeesateesabeeesaseesabeesaseeesabeeeabte e sbeesaseeesabeeeabeesaabeesabe e e st e eaabeesasbeesabeesabaeensbaesabaeensreas 19
Agricultural / Animal Health / Forestry / Wildlife / Fisheries / Environmental / Extension Superintendent Cadre .........cceoeevieeiieeieeeieeeieesreesteese e sreereereesree s 19
HEALTH SERVICES .....ccuuuuuiiiiiiiiinueesiiiiiiiiressessisestnisessssssssesssmmeesssssssssssssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssesssssssssssssssessnsssssssssssnessnnssssns 21
IMIEAICAI OFfICEI CAUIE ..niieiiii ettt ettt sttt e sat e e s bt e e s abeesabe e s beeesabeesabteesateesabeeesabeesabeesaseeesabeeeabse e sbeesabeeesabeesabeeeaabeesabe e e st e esabaesasbeesabeesabaeenbeesabaeensrean 21
[ T4 0 ol 1 A 67 o [ O O O OO TP OO O R OO T T O T PP T PP PPOTOPURPPPRROP 21
[ T 0= ol A K =Yoo T o TTol - o I 6F: o [ OSSR 22
O = @ i 1T g - o [ RS 23
MEAICAl RECOIAS OffiCOI CAUIE ...eiiutiiiiiieeiee ettt ettt ettt sttt e s be e s bt e e sabeesabeeesateesabeeesabeesateesabaeesabaeeatseeastaesabeeesabeeeabeeeaabeeeabee e bt e enabaesasaeesabeesabaessseesabaeensreas 24
[V I=TolTor ]l at=ToleT o N N=Tol o Ta | TolF=T o W 6F: o [ I OO OO OO O O O P ST OO T PO PPOTOPPRRUPPRROT 25
[V ITe [Tor I o Yo Y= | o) oY Aol 1= o ] A 67 o [ f TSR 26
Y =T 1o Y oo =N Lo Y YA XY £y = g - o S 27



TR |V [=Yo [ Tor= =] o Yo = o TV =Tl VoY ol - [ o TS U 27

I = NV 1o e LYo = W o T i T O ol =T o =T [ =TSP POTPPPP 28

K. Environmental HEalth TeChNOIOZISt Catre ......uuiiiiiiiiii ittt ettt e e ettt e e e sttt e e e s beeeessabeeeeeaabaeee e s st aeesaaseeeessaseeeessassaeessaseaeessastaeesestaeessstaeesanssanessnns 29

IO V=Y [ Tor Tl o T 1 AN ) =L =T [ =P UPPPPPPPS 30
M.  Senior Community Health EXteNSION WOTKEE / TECRNICIAN ...eecveiiiiie ettt ettt et e et e e et e e eteeeeaeeeebeeeebeeeeateeeebesesaseeeseeeaseeeenbesesseeeenteeenseeesnseeenses 30

6. VETERINARY TEACHING HOSPITAL. .. iuuttuiitiitiiniiniiieiieeiieesiostiaserasesssssssissssssesasessssssssssssasssassssssssssssssssssasssssessssssssssssssssasssssssnsssnssenssosssasssasessssssssssssssssnsssnsssns 31
IVt =Y o VA @ i ol =Y O Yo = PP 31
7. INTERNAL AUDIT . ciiuiiuiiiiiieiieiiuiietiesiertestessestessessesssssesssssessessesssssesssssesssssesssssesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssasssssasssssassassassassassassassanss 32
) ) L= o g I AN BT 1 o =T [ PRSP 32

S TR (Yol UL VN @ (ol =T ol 0= Yo [ TN N0 T [ ) SRS 33

8. LIBRARY ...cctuuuuiiiiiiiiinenanssssisniiiieessssssssssssneeesssssssssssssesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssserssssssssssssssesnnnnsssss 34
) | oY= YA 0 i (ol =Y G =T RSP 34

2 T 1 T [ A ([T g ot | W@ i ol =T ol 6 o [ ) ISR 35

(O oY= Y Y oY =T ol 07 o [ <SSR 35
9. PHYSICAL PLANNING UNIT ..iiiieerueenssissrimeeensnnssiossimesssssssssssssssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssasssssssssssssssssnnsssss 37
) o VI (o= T I e Y LYo O ol o 0= Yo [ T UR U SP 37

2 S =Yoo VoY Tor= Y VA T a N (=T a T L e [ol= R 0= Lo [ =TT 38
10. REGISTRY L.erruuuiiiiiiiiinernnnssisinniinemssssssssisstmmesssssssssssssssesssssssssssssssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssessnssssssssssssssnne 40
y N Ve o T a TR = VI @ ol =T ol 6= o | RSP 40

B. Executive Officer Cadre (AMINISTIAtiON) .......c.eiiiiiiiei e eeciee e ettt e e eectte e e e et e e e e ebteeeeetteeeeestaeeeassaeasanssssaaaasessaaassssasanssssasastsssssssasesassassesssasassastanassnssanasanssenananns 41

C. Clerical Officer Cadre (AQMINISTIAtION)......ccciueiiiiieie ittt eeiiteee e eereeeeereeeeeeteeeeestreeeeetreeeeasseseeabresesabsasesassseseeassseesasssesesansbaseeansssseeeastaeeeaassseeeeastaeeesestseeesnntaeesenssnes 42
D, SECIELANIAl CAOr. .. eeiiiiieiii ettt ettt ettt et ettt tt e e sttt e tbeesube e s beeesubeesabeeesteesabeeesabeesateesasteesabeeaas b e e st e e s a bt e e a b e e ea ket e ab e e e eabe e e h b e e eat e e e he e e sabee e aee e ntee e baeeehbeeeateeenteesabeeeates 42

B, SECretarial ASSISTANT CAOre .....eiiiiiiiiieiiee ettt ettt st e sttt e s bt e sttt e bbe e s bt e esateesabeesabteesabeeeaste e st eesabe e e abeesaseesaseeesabeeeaseeeataesabaeesabeesaseeeanbeesabaeenabeesateesnbeesabeeenses 43

N B Y - I e Yol Ty Y1 ¥ = @ i T ol Y P UPPPRPPS 44
(T o Lo T I I (=TT o 1Yo T o T o N =T Yo [T A = o [ PRSP 46

L R o o = PP OPPPPPPPPT 47

I.  Counselling and HUMaNn DEeVEIOPMENT UNIt ......oiiiiiiiiiciiie ettt e e ettt e e et e e e et e e e e ebteeeesbtaeeeeaseaeeaasseaeeeanssaeesansseeesaasteeesasteseeasseeesastseesanstaeessnssaeesanssneesanns 48
11. SPORTS CENTER ...cccuuuiiiiiiiiirenneeisiiiiiniressessssisssinesessssssssssssnesesssssssssssssssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssesssssssssssssssesansssssss 49
Yoo o £ 6o Y- ol a6 o [ PP 49

2 T o Yo Y A U o1l o oY €= g [T 1 A 6 o [ IR USRS 50
12. SCIENCE LABORATORY ..uuitiiiuiiiuiiiniieniieniioniianeesieessmssstssstssesssessssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssstsssssssssssssssssssssstssstsssssssssssosssosssasssnsssnsssnss 51



A.  Laboratory / ENgineering TECNNOIOZISt CAOIE .....ccuviiviiirieiieeiie et eteeete et e etteeteeeveeeteesteesteeeteeetbeebeesbeesteesssesaseeaseenbeebseateeassseassenssenbeesaeesaseeaseenseenbeenssesssessseenseenseentanns 51
B. Laboratory Scientist / Agro-metorologist / ENGINEEI CAOIE .....cccueiiiueeieieeeeee et e et e et e eeteeeeteeeeteeeeaeeeeteeeeaseeeseseateeesbeeeasseeanteseasesesaseesaseseassesssesessseeentesenseeesnreeenses 52
(O =Y o Yo =Y o) VA U V=N o | A O g (e Yd =Y o] 1T S €= Lo [ YRS 52
B I U1 VoAV o T~ K=ol oY g Yol Fo =1y A = Yo [ TP UPPPPPPS 53
O B 1 Yot o] = L L O Yo [ = Lo ol I I I L G T PSPPSR 54
E. Assistant Laboratory / SUrVEYING TECHNOIOZIST CAUrE .....cciiiiieiiecieeiti et eteeste et estteete et e e teesteesteestaesabesabeeate e taessaessseesseesseessaestaaasaesasesaseenbeenbeesaesssesssesssesssennsansanns 55
13. ENVIRONIMENTAL UNIT o iiiiiiiiiiiiiiiiiieiieeiieiieitaietaiisssiessissstsserssessssssssssssosssasssassssssssssssssssssssesssessssssssssssasstasssssssnssesssosstosssssesssessssssssssssnsstasssnsssnsssnssanssances 56
) o NV T oY oY a =T o} =Y W@ i oY - o PRSP 56
B.  ENVIrONMENTAl SUPEIVISOr CAOIE .. .uviiiiiiiiiee ittt ettt e ettt e s ettt e e s ettt e e s sttt e e esabteeeesabeaeesaaseeaesaasaaeeeaaseaeesaaseeeesanseeeesanseeeesansseeessaseeeesaaseaeessnstaeessnssaeessnstaeessnssneessnsseeessnns 57
14. STAFF SCHOOL ....ciiiiiuiiiiiiiiiiiiiniiieiieetieeiiaetasesntessssessssssrssersssssssssssesssasssassssssssssssssasstssesssessssssssssssosssasssnsessssssssssssssssasesssessssssssosssnsssnsssnssenssonssosssasesnsesnssanss 58
N =13 =T o 07 o [ R PP 58
2 T K- 1ol o1 Ve XYY ] =Yg L o = Yo I USRS 59
15. WORKS AND SERVICES DEPARTIMIENT ..cuuuuuiiiiiiiiremsessssissiimmsessssssssssssmmsesssssssssssssssssssssssssssssssessssssssssssssssssssssssssssssssssssssssssssssesssssssssssssssssssssssssssssssssssassssssns 60
) oY oY= o 0o [ TS UR SR 60
B.  ESTate IMAnaZEMENT A ......ueiiiiiiiiieiciiee e ettt e e eectte e e e ettt e e e e etteeeeebteeeeeabaeeesanbaaeeaaabeaaeaansasaaeansssaesanssseesansessesanseseesanssasesanssasesansessesanseasesassasessstasessastasessnssanessnsaneesns 61
(O 1=Yol o e TTot= 1 VALY T e =Y = [ Lol =3 = Lo 1 £ =TT 62
B R =Tl oY oo | I N 1 =Yg A 0 o | PSSR 63
E.  Driver/MechaniC Cadre (TranSPOIT UNIL).......ociiiiiie e eeeeeeitee ettt e et e eeteeeetteeeeteeeetbeeebeeeabeeesbeseesseeasbeeaseseaaseeaaseseassseaasesesseeaasasesesesasessseseasseesnbeseasssesntesenseeesnsesenses 64
F.  Tractor OPerator/IMECNANIC CAOrE .....cccueiiiiieeiee et ettt ettt et e et e e et eeeteeeetteeeeteseetbeeebeeaasesesabesaasseeasseeanseseassessaseseaseeesabeseassseastesensesesaseeensesensseesnbeseesseesntesenseeesasesenses 64
16. FUNAAB ZOO PARK. .. iuiiuiiteiiiiiniiiniiieiieeiioniieiiaetsieesitesstssstssrsssssssssssesssssssssssssssssssssssssssssssssssssssssssssssssssstssstssssssssssssssssssssssssssssssssssssssssstssstsssssssssssasssansss 66
F Y o o N @ ) i i Tol=T il 6o [ T T OO T T OO T OO O P O PO PO T O PP TP P PRSP P P PPOTOTSPRRTPPRROO 66
2 S o Yo I U oY= g1 0 =Y g Yo [=T oLl @ [ TP PPPPPPS 67
17. DIRECTORATE OF PUBLIC RELATIONS ......cttttuuueiiiiiiineranuesssissimresssssssssisssmmesssssssssssssmmesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnssssssssssssesnne 68
A. Protocol / Passages / Media / Graphic & INformation OffiCer CAOre .......ciuiiiiiiieecieeceecee ettt ettt e ste e st e eteeebe e beesteesbeestbeetbeesbeebeestaesasesabeesbeenbeesssesssesaseenseeseessanns 68
B, TECINICAI / GraphiC Cadr@. ..o uieiuiiiiieieeieeie et ete ettt ettt es b e e s te e s bt e s beebeebe e beesbeesbaeebaeeaseeabeesbeesbaasssesasesasesabeeabeentaesaeasseeaseesseenbeesbeataesasesabeeabeenbeebaesssesasesaseenseesansanns 69
(O - T o = Yo [or- 1y a1 Y= @ 1 ol Y - o [ Y PRSP 71
B. JUNIOR STAFF.....ciiiiiiiiiiiiiiiiiiiiiiiiiiiiisisssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssss 72
1. BURSARY ...uuiittiiituiiiieiiineiiieniiieneiessitissieresssrensstesssstassessssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssesssstsssesssssssnssssnssesassennns 72
F AN U oY o] VA o T I (C=T=T o = =Y | T UUERPS 72
2. ICTREC .cuiiiiiiiiiieiiietiiienieitaneiensetessssessersssersssssessssssssssesssssssssssssssssssssssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssessssssssessssssasssssssessnssssnssesnnss 73
YV (O N0 Y - I o Yo oY Yo ATy ) =1 o O [ [ = EURRURN 73



oo w® >

® >

mmooOw >

10.

C.

11.

A.

B.

BI=Tol a1 Tor L XY I =] o Lo OF= Yo [ (=TT 73

FARIMI CENTRE......cccicutiiiieirenteeiteneroneraeensseseresssesssasesassssssasssasesassssssssssesssessasessssnsesasesassssssssssesssssesnsessssssssssssasssssssnsessssssssnsesasesasssssesnsessssssssnsesnsesnsensssnsssnsenns 74
Animal Health/Crop/Forestry/Fishery/Wildlife/ENVIrONMENTAl CAI@.......c..oceueiiiiieeeetee ettt ee et et e ettt e e ettt e e e etteeeeteeeeteeesbeeesebeeeabesessseeeessesesssessesseesnsresensreeens 74
HEALTH SERVICES......c.ieiteiteiiteiteeiieniteneteeeetseectessseserasesnssssssasssassssssssssssssssssssssassssssssssssssssssasssasessssssssesssssssssnsesnsesnsensssssesasessssnsesnsennsesssessssasssnsesnsennsennesnsennne 75
[V I=To oY W o [T Y g T A ] =Y Lo 0= T [ TR URUUR Nt 75
Y =Te o I oYY = o YA Y ] =T A =T TSP 75
HEAITN ATEENAANT (CIEANEIS)...uuvreiiiiii ettt e e ettt e et e e e e e eeeeeees st s ba e e reeeeeeeeeasasaasaaaeeaeeeeseaaseesaasssbeaaeesseeeeesaassssesaassesseeeeensansssstareeseeeeessnssssresnnnees 76
Junior ComMmMUNItY HEAITN EXEENSION WOIKEIS.......uiiiiiiieieeeiiiteeeecitte e e e ettt e e e sttt e e eesateeeestaaeeeeassseeseaaassaaaeaasnsaaaeeaassesaasaaassessesasnsssaeeeeasseseseannssasesassaneesansnseeessasens 76
LIBRARY STAFF......coeeciciiiiieeeceeecieesiererennnsssssssssssesesnmssssssssssssessnnnssssssssssssesnnnssssssssssssesesnnssssssssssssesnnssssssssssssseennsesseeesnnsssssssssseeesnnsssssssssssesessmsasssessessnsssesssesnnases 77
[T oY= TV (@< g or= 1 I - o 1Y USROS 77
] o TV ao T A=Y G- T | T PSSR 77
REGISTRY ..uiiiiiiiieieeiieeiiiiiieenneesisseetiiienssssssessstressansssssssssssssssssssssssssssssssssnsssssssssssssssssnssssssssssssssssssssssssassssssssssnnsssessssnsssssssssssssssssnsssnssessnsssssssesnsssasssessnssssssesnnssanssns 78
(@Y g Tor- | O oY g 0 To [ T U TV U 78
Yol VN YISl O i Tol =T £ - o [ USRS TTTR 78
Y Loy = A L Y [ = [ o OF: o [ T T PO TR 78
oY u O To [l (] W e 1Yo N i =11 5] PR T USRS 79
(0 Tl X 1y =1 0 A - o [ YRR 79
LU .t e ettt ettt e e e eete e e e ettt e e e e e etteeeeeebeeaeesasbeaaeeaaatasaeeaaataseeeaaataeeeeeaattaaeeeaaateeeeeeanteeaeeeeanteteeeeaanteaeeeeateeeeeeantttaeeeeantteeeeeannteeeteeteeteeteetessesententetteteeseseteeteeteseesreanans 80
SCIENCE LABORATORY....ccitiiiiiiietiietiieetreeeeeeeeeeseeeeemesesesemesemessmeesseessessseessesaesesesssessssesssssssssssssssssssesssssssssssssss seseessesseseessessssestentessestassessessssssssssssssnsasssnssnssnssnsssesans 80
1Y Yol 1o VA XY 1y =1 o A 6 o [ Y TSRS 80
ENVIRONMENTAL UNIT (FORMER SECURITY UNIT).....uuuccircrernesnnesnsesssesssessmessnsmssssssmsasmsssssssssssssssssssssesssssssesseessesesessseessesseesssess ssssssnsssssssnsssnsnsnsnsnanssssassassess 81
Environmental AsSiStant CAdre /FIre ASSISTANT CAOIE .....ocuvivuiiieiieietie et ete st ste st sesesaes et st et esesteste st stestsessesses st esssasasesrestessssssessessesses st ess easere st st ssestsssssensesssssesens ensareares 81
WWATCNMAN CAAIE ...ttt ettt ettt et eaesaeetestesteseseaseabasaessesessaassasateste e sssssasessastesess sasassaseateetensensesessenses sesaes st ansaseeba ebe e ssssessesses bes et arsassaas et sbessessssensensesanssansanses 81
STAFF SCHOOL ...ccoiuereecerieeceeenessaneseecassseessesssssssessssasssssensssasssssstssas st aenessassses sas sessssaenassses e sas seesss sesassses e sas seseanessass e aas seeasssaness es e sasssesss aesansses e sseassennsssanssesasssesssennnsssenses 82
TEACKING ASSISTANT CAUIE ...cuecuieuieieieieetet et iet ettt et etestesteste st e et aesaes et sassaseteatestessssasessasses seseasaasaasateetesse st ssnsassessesarsans oesassaeeete st nssssssesbesbes et aas sesassebe st sbenssssssenbesasaesersansaas seses 82
Class Attendant (ClEANEIS = STATT SCROOI) ...ttt e e etesteste st e es et teb e s et easateeteste st s ssasasses sesesseassasase et ebeseessasessesbesses et ensassaneete s ses sanan 82
ClaSS ASSISTANT CAUIE ...cueiveiiecieciteiet ettt vt eeetesteste st e e et et e et eeeseaseete st stesessassantaseaseasersaseaae et seenessessantassesseseas aasane et aee seesessensantaseeseesensanease et sen seesessansassesensensensase et st seesennns sennns 83
WORKS AND SERVICES .......c.coceeereeeeseessessnssesesssssssssnssssssessssssssesessessessessessessessessessesssssessessessessssssssssssssssssssssssssssssssessesssssessessessassas sessenes ses et sesessensess esessassessasessesseasessessssassans 83
DFIVEI/ IMECRANIC CAUIE ...ttt ettt e steste e e besaes s ss et eaeeseste st sae st sessessesseseas et entsressestestastasessesses s et easeatene st ste stestasessentessesseseasesearesae st stsstasensos bessessesensere st seestenen seessssseneon 83
Tractor OPErator/MECREANIC CAUIE .......c.iieivieeeeeteeereetie et teretecetes sttt ebe st s sesbesebeses st sbabesabeseseasseabesebesessassbas s shesetseesss st ebesessassbasasabeses et sba st ebe et eaessssasebebeseasseasasebsbesatensesbasernbens 83
B I=Tol T oY Tor= Y I XY 1y =Y A - o [ O OO OO ORI RRPR 84
FUNAAB ZOO PARK .....cceeteierereresenteeesssstesesesssnsesessssssasesssessssssssssassssessessasasessssssasssessssssessessssnsassssssss asesessssase sesssnsnssesesssnsssssessssasesesssnssesessssassassssssnsasesesssnasesessssanesesssssnsasssnses 84
4o o T8 (C=T=Y o =T - Yo OO S 84
Z00 Attendant/MarkSMEN/INTEIPIELEIS CAUIE .......c.coccivieeeeiieeerietee ettt e e ier e ettt teassbs bt ebebessasssasesebeses et sbasesesebessesseabesebetes et ses st erssesatesst st ebebes et ssesas et bebetenssbesensbes et suntnes 85



1. ACADEMIC PLANNING UNIT

A. Academic Planning Officer Cadre

minimum of 5 year experience in a tertiary institution.

Rank Salary Grade Required Qualification Next Rank
Academic Planning CONTISS 7 (a) A good honours degree from a recognized University in any of the following or any other Academic Planning
Officer I relevant fields: Mathematics, Statistics, Economics or Educational Management. Officer |
Academic Planning CONTISS 8 (a) By promotion of an Academic Planning Officer Il with 3 years cognate experience. Senior Academic Planning
Officer | (b) By direct appointment as in Academic Planning Officer Il plus a Masters degree OR 3 years Officer

cognate experience
Senior Academic CONTISS 9 (a) By promotion of an Academic Planning Officer | with 3 years cognate experience. Principal Academic
Planning Officer (b) By direct appointment as in Academic Planning Officer Il plus 6 years cognate experience. Planning Officer
Principal Academic CONTISS 11 (a) By promotion of a Senior Academic Planning Officer with 3 years cognate experience. Chief Academic
Planning Officer (b) By direct appointment as in Academic Planning Officer Il plus 9 years cognate experience. Planning Officer
Chief Academic CONTISS 13 (a) By promotion of a Principal Academic Planning Officer with 3 years cognhate experience. Deputy Director Il
Planning Officer (b) By direct appointment as in Academic Planning Officer Il plus 12 years cognate experience.
Deputy Director Il CONTISS 14 (a) By direct appointment of a Chief Academic Planning Officer with the following: Deputy Director |

(i) 5 years cognate experience on the grade.

(i) Master’s Degree in relevant field.

(iii) Membership of relevant certified professional body.

(b) By direct appointment of a candidate with the following:

(i) 14 years cognate experience of which a minimum of 5 years must be in a University system.

(i) Master’s degree in any of the following fields: Mathematics, Statistics, Economics,

Educational Management with bias in Mathematics/Statistics /Economics.

(iii) Membership of a certified professional body.
Deputy Director | CONTISS 15 (a) By direct appointment as in Deputy Director Il with 15 years cognate experience with a

Director of Academic
Planning

(i) Shall be by appointment by Appointments and Promotions Committee for a period of three
(3) years, renewable for maximum period of another three (3) years.

(ii) Shall be an academic staff not below the rank of a Professor




2.  BURSARY

A. Accountant Cadre

Rank

Salary Grade

Required Qualification

Next Rank

Accountant Il

CONTISS 7

(a) A good honours degree in Accountancy from a recognised University.

Accountant |

Accountant |

CONTISS 8

(a) By promotion of an Accountant Il with 3 years cognate experience.
(b)By direct appointment as in Accountant Il plus a Masters degree OR 3 years cognate experience

Senior Accountant

Senior
Accountant

CONTISS 9

(a) By promotion of an Accountant | with 3 years cognate experience.

(b) By upgrade of an Accountant Il or | with ACA, CNA, ACCA, CPA, ACNA.

(c) By direct appointment as in Accountant |l with 6 years cognate experience.
(d) By direct appointment of a candidate with ACA, CNA, ACCA, CPA, ACNA.

Principal
Accountant

Principal
Accountant

CONTISS 11

(a) By promotion of a Senior Accountant with 3 years cognate experience.

(b) By direct appointment as in Accountant Il with 9 years cognate experience.

(c) By direct appointment as in Senior Accountant (d) with 3 years cognate experience.
Terminal point for candidate not registered / fully inducted with relevant professional body.

Chief Accountant

Chief
Accountant

CONTISS 13

(a) By promotion of a Principal Accountant with 3 years cognate experience and any of the following
professional qualifications: ACA, CNA, ACCA, CPA, ACNA or any other equivalent qualification.

(b) By direct appointment as in Senior Accountant (d) with 6 years cognate experience.

Deputy Bursar Il

Deputy Bursar
Il

CONTISS 14

(a) By direct appointment of a Chief Accountant with the following:

(i) 5 years cognate experience on the grade.

(i) Membership of relevant certified professional body.

(b) By direct appointment of a candidate with the following:

(i) Possession of any of the following professional qualifications: ACA, CNA, ACCA, CPA, ACNA or any other
equivalent qualification.

(i) 14 years cognate experience. Relevant experience in a tertiary institution shall be an advantage.

Deputy Bursar |

Deputy Bursar
I

CONTISS 15

(a) By direct appointment as in Deputy Bursar |l with 15 years cognate experience with a minimum of 5 year
experience in a tertiary institution.

(b) Automatic appointment for returning Bursars

Bursar

Bursar

Consolidated

(a) By direct appointment as in Deputy Bursar | above with a minimum of 15 years cognate experience of
which a minimum of 5 years must be in a tertiary institution.

NIL




B. Executive Cadre (Accounts)

Rank Salary Grade Required Qualification Next Rank
Executive Officer CONTISS 6 (a) Foundation of ICAN, ACCA, ACNA, CPA or ATS. Higher Executive
(Accounts) (b) National Diploma in Accountancy from a recognised tertiary institution. Officer (Accounts)
Higher Executive CONTISS 7 (a) By promotion of an Executive Officer (Accounts) with 3 years cognate experience. Senior Executive
Officer (Accounts) (b) By direct appointment as in Executive Officer (Accounts) with 3 years cognate experience OR Officer (Accounts)

(c) By direct appointment of a candidate with Intermediate ICAN, ATS, ACCA, CPA, ACA or ACNA.
(d) By direct appointment of a candidate with HND in Accountancy, Banking & Finance and other
related fields.
Senior Executive CONTISS 8 (a) By promotion of a Higher Executive Officer (Accounts) with 3 years cognate experience. Principal Executive
Officer (Accounts) (b) By direct appointment as in Executive Officer (Accounts) with 6 years cognate experience. Officer Il (Accounts)
(c) By direct appointment of a candidate with Intermediate ICAN, ATS, ACCA, CPA, ACA or ACNA with 3
years relevant experience.
(d) By direct appointment of a candidate with HND in Accountancy with 3 years cognate experience.
Principal Executive | CONTISS 9 (a) By promotion of a Senior Executive Officer (Accounts) with 3 years cognate experience. Principal Executive
Officer Ii (b) By direct appointment as in Higher Executive Officer (Accounts) with 6 years cognate experience. Officer | (Accounts)
(Accounts} (c) By direct appointment of a candidate with Intermediate ICAN, ACCA, CPA, ACA or ACNA with 6 years
cognate experience.
(d) By direct appointment of a candidate with HND in Accountancy with 6 years cognate experience.
Principal Executive | CONTISS 11 (a) By promotion of a Principal Executive Officer Il (Accounts) with 3 years cognate experience. Assistant Chief
Officer | (Accounts) (b) By direct appointment as in Higher Executive Officer (Accounts) with 9 years cognate experience. Executive Officer
(c) By direct appointment of a candidate with Intermediate ICAN, ACCA, CPA, ACA or ACNA with 9 years (Accounts)
cognate experience.
(d) By direct appointment of a candidate with HND in Accountancy with 9 years cognate experience.
Terminal point for holders of ND, Foundation Certificate from ICAN, ACCA, CPA, ACA, ACMA or ATS.
Assistant Chief CONTISS 12 (a) By promotion of a Principal Executive Officer | (Accounts) with 3 years cognhate experience and Chief Executive

Executive Officer
(Accounts)

possessing HND in Accountancy OR Intermediate ICAN, ACCA, CPA, ACA or ACNA with 3 years cognate
experience.

(b) By direct appointment of a candidate with Intermediate ICAN, ACCA, CPA, ACA or ACNA with 12
years cognate experience.

(c) By direct appointment of a candidate with HND in Accountancy with 12 years cognate experience.

Officer (Accounts)
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Rank Salary Grade Required Qualification Next Rank
Chief Executive CONTISS 13 (a) By promotion of an Assistant Chief Executive Officer (Accounts) with 5 years cognate experience on
Officer (Accounts) the grade.
(b) By direct appointment of a candidate with HND in Accountancy with 14 years cognate experience
and a professional certificate in a relevant field.
(c) By direct appointment of a candidate with Intermediate ICAN, ACCA, CPA, ACA or ACNA with 14
years cognate experience.
C. Supply Officer Cadre
Rank Salary Grade Required Qualification Next Rank
Stores and Supplies | CONTISS 6 (a) Certificate | & Il of the Institute of Purchasing and Supply. Stores and Supplies Officer Il
Officer Il (b) OND (Purchasing and Supply) Marketing, Business Administration or relevant field with
at least 3 years relevant experience. The officer must in addition pass the prescribed
examination.
Stores and Supplies | CONTISS 7 (a) By promotion of a Stores and Supplies Officer Ill with 3 years cognate experience. Supply Officer |
Officer Il (b) By direct appointment of a candidate with a good honours degree in Purchasing and
Supply or HND (Purchasing and Supply) Marketing, Business Administration or relevant field
from a recognised institution.
Stores and Supplies | CONTISS 8 (a) By promotion of a Stores and Supplies Officer Il with 3 years cognate experience. Senior Supply Officer
Officer | (b) By direct appointment as in Stores and Supplies Officer Il “b” plus 3 years cognate
experience OR a Masters degree
Senior Stores and CONTISS 9 (a) By promotion of a Stores and Supplies Officer | with 3 years cognate experience. Principal Supply Officer Il
Supplies Officer (b) By direct appointment as in Stores and Supplies Officer Il “b” plus 6 years cognate
experience.
Principal Stores CONTISS 11 (a) By promotion of a Senior Stores and Supplies Officer with 3 years cognate experience. Principal Supply Officer | (For
and Supplies (b) By direct appointment as in Stores and Supplies Officer Il “b” plus 9 years cognate HND Holders)
Officer Il experience. Assistant Chief Stores and
Terminal point for ND holders. Supplies Officer (For Degree
holders)
Principal Stores CONTISS 12 (a) By promotion of a Principal Stores and Supplies Officer Il possessing HND with 3 years Assistant Chief Supply Officer

and Supplies
Officer |

cognate experience.

(b) By direct appointment as in Stores and Supplies Officer Il “b” plus 12 years cognate
experience.

Degree holders skip this level.
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Rank

Salary Grade

Required Qualification

Next Rank

Assistant Chief CONTISS 13 (a) By promotion of a Principal Stores and Supplies Officer | possessing HND with 3 years Chief Stores and Supplies
Stores and Supplies cognate experience. Officer
Officer (b) By promotion of a Principal Stores and Supplies Officer Il possessing a degree with 3
years cognate experience.
(c) By direct appointment as in Stores and Supplies Officer Il “b” plus 14 years cognate
experience.
Terminal Point for HND Holders without additional qualifications.
Chief Stores and CONTISS 14 (a) By direct appointment as in Assistant Chief Stores and Supplies Officer (b) above

Supplies Officer

including the following:

(i) 5 years cognate experience on the grade.
(ii) Master’s Degree in relevant field.
(iii) Membership of relevant certified professional body.

D. Supply Store Keeper Cadre

Rank Salary Grade Required Qualification Next Rank
Principal Store Keeper | CONTISS 6 (a) Senior School Certificate with Ordinary Certificate of the Institute of Purchasing & Supply in | Assistant Chief Store
Store Keeping plus 6 years cognate experience. Keeper
(b) Promotion avenue for Senior Store Keeper with relevant certificate.
Assistant Chief Store CONTISS 7 (a) By promotion of a Principal Store Keeper with 3 years cognate experience. Chief Store Keeper
Keeper (b) By direct appointment as in Principal Store Keeper plus 8 years coghate experience.
Chief Store Keeper CONTISS 8 (a) By promotion of an Assistant Chief Store Keeper with 3 years cognate experience.

conversion to Supply Officer Cadre

(b) By direct appointment as in Principal Store Keeper plus 10 years cognate experience.
(c) Any officer in the Supply Store Keeper Cadre with ND in relevant field shall qualify for
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E. Procurement Officer Cadre

Rank Salary Grade Required Qualification Next Rank
Procurement CONTISS 7 (a) A good honours degree in relevant disciplines from a recognised university. Procurement
Officer Il Officer |
Procurement CONTISS 8 (a) By promotion of a Procurement Officer Il with 3 years cognate experience. Senior
Officer | (b) By direct appointment as in Procurement Officer Il plus 2 years cognate experience OR a Masters | Procurement

degree Officer
Senior CONTISS 9 (a) By promotion of a Procurement Officer | with 3 years cognate experience. Principal
Pro.curement (b) By direct appointment as in Procurement Officer Il plus 6 years cognate experience. Possession Pro.curement
Officer of higher degree in the relevant field from a recognized university shall be an advantage. Officer
Principal CONTISS 11 (a) By promotion of a Senior Procurement Officer with 3 years cognate experience. Chief Procurement
Pro.curement (b) By direct appointment as in Procurement Officer Il plus 9 years coghate experience. Possession Officer
Officer of higher degree in the relevant field from a recognized university shall be an advantage.
Chief Procurement | CONTISS 13 (a) By promotion of a Principal Procurement Officer with 3 years cognate experience. Deputy Director Il
Officer (b) By direct appointment as in Procurement Officer Il plus 12 years cognate experience. Possession
of higher degree in the relevant field from a recognized university shall be an advantage.
Deputy Director Il CONTISS 14 (a) By direct appointment of a Chief Procurement Officer with the following: Deputy Director |
(i) 5 years cognate experience on the grade.
(ii) Master’s degree in relevant field.
(iii) Membership of a relevant professional body
(b) By direct appointment as in Procurement Officer Il including the following:
(i) 14 years cognate experience on the grade.
(ii) Master’s degree in relevant field.
(iii) Membership of a relevant professional body
Deputy Director | CONTISS 15 (a) By direct appointment as in Deputy Director Il with 15 years cognate experience with a minimum | Director
of 5 year experience in a tertiary institution.
Director CONTISS 15 (i) Shall be by appointment by Appointments and Promotions Committee for a period of three (3) | NIL

years, renewable for maximum period of another three (3) years.
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3. ICT RESOURCE CENTRE

A. System Analyst

/ System Programmer Cadre

Rank

Salary Grade

Required Qualification

Next Rank

Chief System Programmer

year cognate experience.

(b) By direct appointment as in System Analyst II/System Programmer Il but with at
least 12 years cognate experience. Possession of relevant higher degree or professional
ICT certificate from a recognised body shall be an advantage.

System Analyst Il / CONTISS 7 (a) A good honours degree in Computer Science, ICT, Informatics or any related System Analyst | / System
System Programmer I discipline from a recognized University or equivalent qualifications. Programmer |
System Analyst | / System | CONTISS 8 (a) By promotion of a System Analyst Il / System Programmer Il with 3 year cognate Senior System Analyst/Senior
Programmer | experience. System Programmer

(b) By direct appointment as in System Analyst Il / System Programmer |l plus at least 3

years cognate experience OR a Masters degree.
Senior System Analyst / CONTISS 9 (a) By promotion of a System Analyst | / System Programmer | with 3 year cognate Principal System
Senior System experience. Analyst/Principal System
Programmer (b) By direct appointment as in System Analyst Il / System Programmer Il but with at Programmer

least 6 years cognate experience.
Principal System Analyst / | CONTISS 11 (a) By promotion of a Senior System Analyst / Senior System Programmer with 3 year Chief System Analyst/Chief
Principal System cognate experience. System Programmer
Programmer (b) By direct appointment as in System Analyst Il / System Programmer Il but with at

least 9 years cognate experience. Possession of relevant higher degree or professional

ICT certificate from a recognised body shall be an advantage.
Chief System Analyst / CONTISS 13 (a) By promotion of a Principal System Analyst / Principal System Programmer with 3 Deputy Director Il

B. Data Analyst Cadre

Rank

Salary Grade

Required Qualification

Next Rank

(b) By direct appointment as in Data Analyst Il plus3 years cognate experience OR a
Masters degree.

Data Analyst Il CONTISS 7 (a) HND in Computer Science/Technology or a related discipline from a recognised Data Analyst |
institution.
(b) A good honours degree in Mathematics, Statistics, Social/Management Sciences or a
related discipline from a recognised University with ICT related certificate.

Data Analyst | CONTISS 8 (a) By promotion of a Data Analyst Il with 3 years cognate experience. Senior Data Analyst
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Rank Salary Grade Required Qualification Next Rank
Senior Data Analyst CONTISS 9 (a) By promotion of a Data Analyst | with 3 year cognate experience. Principal Data Analyst
(b) By direct appointment as in Data Analyst Il with at least 6 years cognate experience.
Principal Data Analyst | CONTISS 11 (a) By promotion of a Senior Data Analyst with 3 year cognate experience. Assistant Chief Data Analyst
(b) By direct appointment as in Data Analyst Il with at least 9 years cognate experience. (for HND holders)
Chief Data Analyst (for Degree
holders)
Assistant Chief Data CONTISS 12 (a) By promotion of a Principal Data Analyst with 3 year cognate experience and possessing | Chief Data Analyst
Analyst HND.
(b) By direct appointment as in Data Analyst Il with at least 12 years cognate experience.
Degree holders skip this level.
Chief Data Analyst CONTISS 13 (a) By promotion of a Principal Data Analyst with 3 year cognate experience and possessing | Deputy Director Il

a degree.

(b) By promotion of an Assistant Chief Data Analyst with 3 year cognate experience
possessing HND.

(b) By direct appointment as in Data Analyst Il with at least 14 years cognate experience
Terminal Point for HND holder except with higher qualification.

C. Computer Engineer Cadre

Rank

Salary Grade

Required Qualification

Next Rank

Computer Engineer Il

CONTISS 7

(a) A good honours degree in Computer Engineering, Electrical/Electronics, Physics or
any related discipline from a recognized University or equivalent qualifications.

Computer Engineer |

Computer Engineer |

CONTISS 8

(a) By promotion of a Computer Engineer Il with 3 years cognate experience.
(b) By direct appointment as in Computer Engineer Il with at least 3 years cognate
experience OR a Masters degree.

Senior Computer Engineer

Senior Computer Engineer

CONTISS 9

(a) By promotion of a Computer Engineer | with 3 years cognate experience.
(b) By direct appointment as in Computer Engineer Il with at least 6 years cognate
experience.

Principal Computer
Engineer

Principal Computer
Engineer

CONTISS 11

(a) By promotion of a Senior Computer Engineer with 3 years cognate experience.
(b) By direct appointment as in Computer Engineer Il with at least 9 years cognate
experience.

Chief Computer Engineer

Chief Computer Engineer

CONTISS 13

(a) By promotion of a Principal Computer Engineer with 3 years cognate experience.
(b) By direct appointment as in Computer Engineer Il with at least 12 years cognate
experience.

Deputy Director Il
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D. Directorate Cadre for ICT

Rank Salary Grade Required Qualification Next Rank
Deputy Director Il CONTISS 14 (a) By direct appointment of a Chief System Analyst / Chief System Programmer with the | Deputy Director |
following:
(i) 5 years cognate experience on the grade.
(ii) Master’s degree in Computer Science/ICT/Informatics.
(iii) Professional certificate from a recognised body.
(b) By direct appointment of a candidate as in System Analyst 1l/System Programmer
including the following:
(i) 14 years cognate experience.
(ii) Master’s degree in a Computer Science/ICT/Informatics.
(iii) Professional certificate from a recognised body.
Deputy Director | CONTISS 15 (a) By direct appointment as in Deputy Director Il with 15 years cognate experience with | Director
a minimum of 5 year experience in a tertiary institution.
Director (ICT) CONTISS 15 (i) Shall be by appointment of an academic staff not below the rank of Professor by NIL
Appointments and Promotions Committee for a period of three (3) years, renewable for
maximum period of another three (3) years.
E. ICT Technical Cadre
Rank Salary Grade Required Qualification Next Rank
Technical Officer Ill, CONTISS 6 (a) By promotion of a Senior Technical Assistant, ICT with 5 credits in Senior School Certificate Technical Officer Il, ICT
ICT in not more than 2 sittings and possessing National Diploma in an ICT related field.
(b) By direct appointment of a candidate with ND in Computer Science/Technology,
Electrical/Electronic Engineering or a related discipline from a recognised institution or its
equivalence.
Terminal point for Technical Officer lll, ICT without Diploma
Technical Officer II, ICT | CONTISS 7 (a) By promotion of a Technical Officer Ill, ICT with at least 3 years cognate experience. Technical Officer I, ICT

(b) By direct appointment of a candidate with HND in Computer Science/Technology,
Electrical/Electronic Engineering or a related discipline from a recognized institution or its
equivalent qualification.

(c) By direct appointment of a candidate with HND in Management/Social Sciences or a
relevant field from a recognised institution or equivalent qualification and possessing an ICT
related certificate.
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Rank Salary Grade Required Qualification Next Rank
Technical Officer I, ICT | CONTISS 8 (a) By promotion of a Technical Officer Il, ICT with at least 3 years cognate experience. Senior Technical Officer,
(b) By direct appointment as in Technical Officer Il, ICT (b) or (c) above with at least 3 years ICT
cognate experience.
Terminal Point for Diploma holders except with higher qualification.
Senior Technical CONTISS 9 (a) By promotion of a Technical Officer I, ICT with at least 3 years cognate experience. Principal Technical
Officer, ICT (b) By direct appointment as in Technical Officer I, ICT (b) or (c) above but with 6 years cognate | Officer, ICT
experience.
Principal Technical CONTISS 11 (a) By promotion of a Senior Technical Officer, ICT with at least 3 years cognate experience. Assistant Chief
Officer, ICT (b) By direct appointment as in Technical Officer II, ICT (b) or (c) above but with 9 years cognate | Technical Officer, ICT
experience.
Terminal Point for ND holder except with higher qualification.
Assistant Chief CONTISS 12 (a) By promotion of a Principal Technical Officer, ICT with at least 3 years cognate experience. Chief Technical Officer,
Technical Officer, ICT (b) By direct appointment as in Technical Officer Il, ICT (b) or (c) above but with 12 years ICT
cognate experience.
Chief Technical CONTISS 13 (a) By promotion of an Assistant Technical Officer, ICT with the following:
Officer, ICT (i) 5 years cognate experience as Principal Technical Officer, ICT.
(i) Professional certificate from a recognised body.
(b) By direct appointment as in Technical Officer Il, ICT (b) or (c) above and including
(i) 14 years cognate experience.
(i) A higher degree from recognized institution.
(iii) Professional certificate from a recognised body.

F. ICT Data Processing Officer Cadre

Rank Salary Grade Required Qualification Next Rank
Data Processing CONTISS 6 (a) By promotion of a Senior Data Processing Assistant, ICT with 3 years cognate experience. Data Processing
Officer I, ICT (b) Diploma/Certificate in Computer Studies, Data Processing, Word processing or related field from a Officer II, ICT

recognized institution and Senior School Certificate with 5 credits in not more than 2 sittings.
(c) ND in Social/Management Science from a recognised institution with ICT related certificate.
Terminal point for Data Processing Officer lll without Diploma.
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Rank Salary Grade Required Qualification Next Rank
Data Processing CONTISS 7 (a) By promotion of a Data Processing Officer Ill, ICT with 3 years cognate experience. Data Processing
Officer Il, ICT (b) By direct appointment as in Data Processing Officer Ill, ICT (b)/(c) above with 3 years cognate Officer I, ICT
experience.
(c) By direct appointment of a candidate with a good honours degree or HND in Social / Management
Sciences from a recognised institution with ICT related certificate.
Data Processing CONTISS 8 (a) By promotion of a Data Processing Officer Il, ICT with 3 years cognate experience. Senior Data
Officer I, ICT (b) By direct appointment as in Data Processing Officer Ill, ICT (b)/(c) above with 6 years cognate Processing Officer,
experience. ICT
(c) By direct appointment as in Data Processing Officer Il, ICT (c) above with 3 years cognate experience
OR a Masters degree.
Senior Data CONTISS 9 (a) By promotion of a Data Processing Officer |, ICT with 3 years cognate experience. Principal Data
Processing Officer, (b) By direct appointment as in Data Processing Officer Ill, ICT (c) above with 9 years cognate experience. Processing Officer,
ICT (c) By direct appointment as in Data Processing Officer II, ICT (c) above with 6 years cognate experience. ICT
(d) Automatic conversion for Chief Secretarial Assistant who have spent a minimum of five (5) years on
the grade
Principal Data CONTISS 11 (a) By promotion of a Senior Data Processing Officer, ICT with 3 years cognate experience. Assistant Chief Data
Processing Officer, (b) By direct appointment as in Data Processing Officer Ill, ICT (c) above with at least 12 years cognate Processing Officer, ICT
ICT experience. (for HND holders) /
(c) By direct appointment as in Data Processing Officer Il, ICT (c) above with at least 9 years cognate Chief Data Processing
experience. Officer, ICT (for degree
Terminal Point for ND holders except with higher qualification. holders)
Assistant Chief CONTISS 12 (a) By promotion of a Principal Data Processing Officer, ICT with at least 3 years cognate experience for Chief Data Processing
Data Processing HND holders. Officer, ICT
Officer, ICT (b) By direct appointment of a candidate with HND in Social/Management Sciences from a recognised
institution with ICT related certificate plus 12 years cognate experience.
Degree holders skip this level
Chief Data CONTISS 13 (a) By promotion of a Principal Data Processing Officer, ICT possessing a degree/an Assistant Chief ICT

Processing Officer,
ICT

Data Processing Officer with the following:

(i) 5 years cognate experience as Principal Data Processing Officer, ICT / Assistant Chief Data Processing
Officer, ICT.

(i) Professional ICT related certificate from a recognised body.

(b) By direct appointment of a candidate with a good honours degree in Social/Management Sciences
from a recognised University including the following:

(i) 14 years cognate experience.

(i) Professional ICT related certificate from a recognised body.
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4. FARM CENTRE AND DIRECTORATE OF ENVIROMENTAL MANAGEMENT

A. Farm Officer Cadre (Livestock, Crops, Fisheries, Forestry, Extension, Environmental Unit and Mechanization) -
Teaching & Research

Rank

Salary Grade

Required Qualification

Next Rank

Officer

(b) By direct appointment as in Agricultural Officer | (b) plus 12 years cognate experience.

Agricultural Officer Il | CONTISS 7 (a) A good honours degree in Agriculture or related discipline from a recognised University. Agricultural Officer |
Agricultural Officer | | CONTISS 8 (a) By promotion of Agricultural Officer Il with 3 years cognate experience. Senior Agricultural
(b) By direct appointment of a candidate with a good honours degree in Agriculture or related Officer
discipline from a recognised University with 3 years cognate experience OR a Masters degree.
Senior Agricultural CONTISS 9 (a) By promotion of an Agricultural Officer | with 3 years cognate experience. Principal Agricultural
Officer (b) By direct appointment as in Agricultural Officer | (b) plus 6 years cognate experience. Officer
Principal Agricultural | CONTISS 11 (a) By promotion of a Senior Agricultural Officer with 3 years cognate experience. Chief Agricultural
Officer (b) By direct appointment as in Agricultural Officer | (b) plus 9 years cognate experience. Officer
Chief Agricultural CONTISS 13 (a) By promotion of a Principal Agricultural Officer with 3 years cognate experience. Deputy Director Il

B. Farm Officer Cadre (Livestock, Crops, Fisheries, Forestry, Extension, Environmental Unit and Mechanization) —
Commercial & Innovation

Rank

Salary Grade

Required Qualification

Next Rank

Agricultural Officer Il | CONTISS 7 (a) A good honours degree in Agriculture or related discipline from a recognised University. Agricultural Officer |
Agricultural Officer | | CONTISS 8 (a) By promotion of Agricultural Officer Il with 3 years cognate experience. Senior Agricultural
(b) By direct appointment of a candidate with a good honours degree in Agriculture or related Officer
discipline from a recognised University with 3 years cognate experience OR a Masters degree.
Senior Agricultural CONTISS 9 (a) By promotion of an Agricultural Officer | with 3 years cognate experience. Principal Agricultural
Officer (b) By direct appointment as in Agricultural Officer | (b) plus 6 years cognate experience. Officer
Principal Agricultural | CONTISS 11 (a) By promotion of a Senior Agricultural Officer with 3 years cognate experience. Chief Agricultural
Officer (b) By direct appointment as in Agricultural Officer | (b) plus 9 years cognate experience. Officer
Chief Agricultural CONTISS 13 (a) By promotion of a Principal Agricultural Officer with 3 years cognate experience. Deputy Director Il

Officer

(b) By direct appointment as in Agricultural Officer | (b) plus 12 years cognate experience.
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C. Directorate Cadre for DUFARMS

Rank Salary Grade | Required Qualification Next Rank
Deputy Director Il CONTISS 14 (a) By direct appointment of a Chief Agricultural Officer with the following: Deputy Director |
(i) 5 years cognate experience as Chief Agricultural Officer.
(ii) Master’s Degree in Agriculture or related discipline from a recognized University.
(iii) Membership of a related Professional Association.
(b) By direct appointment of a candidate with the following:
(i) 14 years cognate experience.
(ii) Master’s Degree in Agriculture or related discipline from a recognized University.
(iii) Membership of a related Professional Association.
Deputy Director | CONTISS 15 (a) By direct appointment as in Deputy Director Il with 15 years cognate experience with a | Director
minimum of 5 year experience in a tertiary institution.
Director CONTISS 15 (i) Shall be by appointment by Appointments and Promotions Committee for a period of three (3) | NIL
years, renewable for maximum period of another three (3) years.

D. Agricultural / ***Animal Health / Forestry / Wildlife / Fisheries / Environmental / Extension Superintendent Cadre

Rank

Salary Grade

Required Qualification

Next Rank

Experimental Supervisor / Foreman CONTISS 6 (a) ND in Animal Health / Agriculture / Forestry / Environmental Animal Health / Agricultural /
Superintendent Forestry / Horticulture /
(b) By promotion of a Field Overseer | / Principal Head Gardener / Principal | Fisheries / Environmental
Experimental Assistant with 3 years cognate experience Superintendent
Terminal point for Experimental Supervisor / Foreman without Diploma
Animal Health / Agricultural / Forestry / CONTISS 7 (a) HND in Animal Health / Agriculture / Forestry / Fisheries / Wildlife / Higher Animal Health /
Horticulture / Fisheries / Environmental Environmental / Horticulture Superintendent from a recognised institution. | Agricultural / Fisheries /
Superintendent Forestry / Horticulture
Superintendent
Higher Animal Health / Agricultural / CONTISS 8 (a) By promotion of an Animal Health / Agricultural / Forestry / Horticulture | Senior Animal Health /

Forestry / Horticulture / Fisheries /
Environmental Superintendent

/ Fisheries / Environmental Superintendent with 3 years cognate
experience.

(b) By direct appointment as in Animal Health / Agricultural / Forestry /
Horticulture / Fisheries / Environmental Superintendent above plus 3 years
cognate experience.

Agricultural / Forestry /
Horticulture / Fisheries /
Environmental
Superintendent
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Rank

Salary Grade

Required Qualification

Next Rank

Senior Animal Health / Agricultural / CONTISS 9 (a) By promotion of a Higher Animal Health / Agricultural / Forestry / Principal Animal Health /
Forestry / Horticulture / Fisheries / Horticulture / Fisheries / Environmental Superintendent with 3 years Agricultural / Forestry /
Environmental Superintendent cognate experience. Horticulture / Fisheries /
(b) By direct appointment as in Animal Health / Agricultural / Forestry / Environmental
Horticulture / Fisheries / Environmental Superintendent above plus 6 years | Superintendent Il
cognate experience.
Principal Animal Health / Agricultural / CONTISS 11 (a) By promotion of a Senior Animal Health / Agricultural / Forestry / Assistant Chief Animal Health
Forestry / Horticulture / Fisheries / Horticulture / Fisheries / Environmental Superintendent with 3 years / Agricultural / Forestry /
Environmental Superintendent Il cognate experience. Horticulture / Fisheries /
(b) By direct appointment as in Animal Health / Agricultural / Forestry / Environmental
Horticulture / Fisheries / Environmental Superintendent above plus 9 years | Superintendent |
cognate experience.
Assistant Chief Animal Health / CONTISS 12 (a) By promotion of a Principal Animal Health / Agricultural / Forestry / Chief Animal Health /
Agricultural / Forestry / Horticulture / Horticulture / Fisheries / Environmental Superintendent with 3 years Agricultural / Forestry /
Fisheries / Environmental Superintendent | cognate experience. Horticulture / Fisheries /
(b) By direct appointment as in Animal Health / Agricultural / Forestry / Environmental
Horticulture / Fisheries / Environmental Superintendent above plus 12 Superintendent
years cognate experience.
Chief Animal Health / Agricultural / CONTISS 13 (a) By promotion of an Assistant Chief Animal Health / Agricultural / Senior Chief Animal Health/

Forestry / Horticulture / Fisheries /
Environmental Superintendent

Forestry / Horticulture / Fisheries / Environmental Superintendent with 3
years cognate experience.

(b) By direct appointment as in Animal Health / Agricultural / Forestry /
Horticulture / Fisheries / Environmental Superintendent above plus 13
years cognate experience.

Agriculture/ Forestry/
Fisheries/Wildlife/
Horticulture/Environmental/
Superintendent

***By the Federal Government of Nigeria official gazette No.

25 dated 7" May, 1987, Animal Health Superintendents are now designated as Technologists
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5. HEALTH SERVICES
A. Medical Officer Cadre

Rank Salary Grade Required Qualification Next Rank
Medical Officer CONMESS 2 (a) M.B.B.S. or MB. BCH or equivalent qualifications. Must be registered with Medical/Dental Council of Senior Medical
Nigeria. Officer Il
Senior Medical CONMESS 3 (a) By promotion of a Medical Officer with 3 years cognate experience. Senior Medical
Officer Il (b) By direct appointment as in Medical Officer above with 3 years post full registration experience. Officer |
Senior Medical CONMESS 4 (a) By promotion of a Senior Medical Officer Il with 3 years cognate experience. Principal Medical
Officer | (b) By direct appointment as in Medical Officer above with 6 years post full registration experience. Officer Il
Principal Medical | CONMESS 5 (a) By promotion of a Senior Medical Officer | with 3 years cognate experience. Principal Medical
Officer Ii (b) By direct appointment as in Medical Officer above with 9 years post full registration experience. Officer |
Principal Medical | CONMESS 6 (a) By direct appointment of a Principal Medical Officer Il with 3 years cognhate experience. Chief Medical
Officer | (b) By direct appointment as in Medical Officer above with 12 years post full registration experience. Officer
Chief Medical CONMESS 7 (a) By direct appointment of a Principal Medical Officer | with 5 years cognate experience and a higher Director, Health
Officer degree (MPH) or relevant higher qualification. Services
(b) By direct appointment as in Medical Officer above with 14 years post full registration experience and a
higher degree (MPH) or relevant qualification.
Director, Health CONMESS 7 (i) Shall be by appointment by Appointments and Promotions Committee for a period of three (3) years, | NIL
Services renewable for maximum period of another three (3) years.

B. Pharmacist Cadre

Rank Salary Grade Required Qualification Next Rank

Pharmacist CONTISS 9 (a) A good honours degree in Pharmacy from a recognised University plus registration with Senior Pharmacist Il
Pharmacy Council of Nigeria.

Senior Pharmacist Il CONTISS 11 (a) By promotion of a Pharmacist with 3 years cognate experience. Senior Pharmacist |
(b) By direct appointment as in Pharmacist plus 3 years cognate experience.

Senior Pharmacist | CONTISS 12 (a) By promotion of a Senior Pharmacist Il with 3 years cognate experience. Principal Pharmacist Il

(b) By direct appointment as in Pharmacist plus 6 years cognate experience.

Principal Pharmacist Il | CONTISS 13 (a) By promotion of a Senior Pharmacist | with 3 years cognate experience. Principal Pharmacist |

(b) By direct appointment as in Pharmacist plus 9 years cognate experience.
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Rank

Salary Grade

Required Qualification

Next Rank

Principal Pharmacist | | CONTISS 14 (a) By direct appointment of a Principal Pharmacist Il including the following: Chief Pharmacist
(i) 5 years cognate experience on the grade.
(i) Master’s degree in Pharmacy related fields.
(b) By direct appointment as in Principal Pharmacist Il including the following:
(i) 14 years post registration experience of which 5 must be in a tertiary institution.
(i) Master’s degree in Pharmacy related fields.
Chief Pharmacist CONTISS 15 By direct appointment as in Principal Pharmacist | (b) with 15 years post registration experience.

C. Pharmacy Technician Cadre

Rank Salary Grade Required Qualification Next Rank

Pharmacy Technician | CONTISS 6 (a) Diploma in Pharmacy Technician. Higher Pharmacy
Technician
Higher Pharmacy CONTISS 7 (a) By promotion of a Pharmacy Technician with 3 years cognate experience. Senior Pharmacy
Technician (b) By direct appointment as in Pharmacy Technician plus 3 years cognate experience. Technician
Senior Pharmacy CONTISS 8 (a) By promotion of a Higher Pharmacy Technician with 3 years cognate experience. Principal Pharmacy
Technician (b) By direct appointment as in Pharmacy Technician above with 6 years cognate experience. Technician
Principal Pharmacy CONTISS 9 (a) By promotion of a Senior Pharmacy Technician with 3 years cognate experience. Assistant Chief
Technician (b) By direct appointment as in Pharmacy Technician above with 9 years cognate experience. Pharmacy Technician
Assistant Chief CONTISS 11 (a) By promotion of a Principal Pharmacy Technician with 3 years cognate experience. Chief Pharmacy
Pharmacy Technician (b) By direct appointment as in Pharmacy Technician above with 12 years cognate experience. Technician
Chief Pharmacy CONTISS 12 (a) By promotion of an Assistant Chief Pharmacy Technician with 3 years cognate experience. NIL
)

Technician

(b) By direct appointment as in Pharmacy Technician above with 14 years cognate experience.
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D. Nursing Officer Cadre

Rank

Salary Grade

Required Qualification

Next Rank

Staff Nurse / Nursing CONTISS 7 (a) RN/Midwife duly registered with NMCN or Nursing Sister / Nursing
Officer i (b) A good honours degree in Nursing from a recognised University. Officer |
Nursing Sister / Nursing | CONTISS 8 (a) By promotion of a Staff Nurse/Nursing Officer Il with 3 years cognate experience. Senior Nursing Sister / Senior
Officer | (b) By appointment as in Staff Nurse/Nursing Officer Il with 3 years cognate experience. Nursing Officer
Senior Nursing Sister / CONTISS 9 (a) By promotion of a Nursing Sister / Nursing Officer | with 3 years cognate experience. Matron / Principal Nursing
Senior Nursing Officer (b) By appointment as in Staff Nurse/Nursing Officer Il with 6 years cognate experience. | Officer
Matron / Principal CONTISS 11 (a) By promotion of a Senior Nursing Sister/Officer with 3 years cognate experience. Senior Matron / Chief Nursing
Nursing Officer (b) By appointment as in Staff Nurse/Nursing Officer Il with 9 years cognate experience. Officer

Degree holders skip CONTISS 12.
Senior Matron CONTISS 12 (a) By promotion of a Matron possessing RN/Midwife registration with 3 years cognate Chief Matron

experience.

(b) By appointment as in Staff Nurse possessing RN/Midwife registration and with 12

years cognate experience.
Chief Matron / Chief CONTISS 13 (a) By promotion of a Senior Matron with 3 years cognate experience. Senior Chief Matron / Senior
Nursing Officer (b) By promotion of a Principal Nursing Officer with 3 years cognate experience. Chief Nursing Officer

(c) By appointment as in Staff Nurse/Nursing Officer Il with 14 years cognate experience.
Senior Chief Matron / CONTISS 14 (a) By direct appointment of a Chief Matron/Chief Nursing Officer with the following: Head Matron / Head Nurse
Sen'ior Chief Nursing (i) 5 years cognate experience on the grade.
Officer (ii) Master’s degree / Post basic qualification diploma in Nursing or related discipline.

(b) By appointment as in Nursing Officer Il including the following:

(i) 14 years cognate experience.

(ii) Master’s degree / Post basic qualification diploma in Nursing or related discipline.
Head Matron / Head CONTISS 15 By appointment of a Senior Chief Matron / Senior Chief Nursing Officer with 15 years NIL

Nurse

cognate experience.
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E. Medical Records Officer Cadre

Rank Salary Grade Required Qualification Next Rank
Medical Records CONTISS 7 (a) A good honours degree/HND in Medical Records or its equivalent from a recognised institution. Medical Records
Officer Il Officer |
Medical Records CONTISS 8 (a) By promotion of a Medical Records Officer Il with 3 years cognate experience. Senior Medical
Officer | (b) By direct appointment as in Medical Records Officer Il with 3 years cognate experience OR a Records Officer

Masters degree
Senior Medical CONTISS 9 (a) By promotion of a Medical Records Officer | with 3 years cognate experience. Principal Medical
Records Officer (b) By direct appointment as in Medical Records Officer Il with 6 years cognate experience. Records Officer Il
Principal Medical | CONTISS 11 (a) By promotion of a Senior Medical Records Officer with 3 years cognate experience. Principal Medical
Records Officer Il (b) By direct appointment as in Medical Records Officer Il with 9 years cognate experience. Records Officer |
Principal Medical | CONTISS 12 (a) By promotion of a Principal Medical Records Officer Il with 3 years cognate experience. Chief Medical
Records Officer | (b) By direct appointment as in Medical Records Officer Il with 12 years cognate experience. Records Officer

Degree holders will skip this level
Chief Medical CONTISS 13 (a) By promotion of a Principal Medical Records Officer with 3 years cognate experience. Senior Chief Medical
Records Officer (b) By direct appointment as in Medical Records Officer Il with 14 years cognate experience. Records Officer
Senior Chief CONTISS 14 (a) By direct appointment of a Chief Medical Records Officer Il with the following: Principal Chief
Officer " , . . L . . Officer

(i) Master’s degree in Medical Records, Statistics, Health Information Management, Computer Science,

Information Technology, Information Science, Public Health and Management/Administration.

(b) By direct appointment as in Medical Records Officer Il with the following:

(i) 14 years cognate experience.

(ii) Master’s degree in Medical Records, Statistics, Health Information Management, Computer Science,

Information Technology, Information Science, Public Health and Management/Administration.

(iii) Professional license from the regulating body.
Principal Chief CONTISS 15 By direct appointment as in Senior Chief Medical Records Officer (b) above but with 15 years cognate

Medical Records
Officer

experience.
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F. Medical Records Technician Cadre

Rank Salary Grade Required Qualification Next Rank

Assistant Medical Records | CONTISS 6 (a) National Diploma in Medical Record / Medical Librarianship or equivalent Medical Records
Technician qualification from a recognised institution. Technician
Medical Records CONTISS 7 (a) By promotion of an Assistant Medical Records Technician with 3 years cognate Senior Medical Records
Technician experience. Technician

(b) By direct appointment as in Assistant Medical Records Technician with 3 years

cognate experience.
Senior Medical Records CONTISS 8 (a) By promotion of a Medical Records Technician with 3 years cognate experience. Principal Records
Technician (b) By direct appointment as in Assistant Medical Records Technician with 6 years Technician

cognate experience.
Principal Records CONTISS 9 (a) By promotion of a Senior Medical Records Technician with 3 years cognate Assistant Chief Medical
Technician experience. Records Technician

(b) By direct appointment as in Assistant Medical Records Technician with 9 years

cognate experience.
Assistant Chief Medical CONTISS 11 (a) By promotion of a Senior Medical Records Technician with 3 years cognate Chief Medical Records
Records Technician experience. Technician

(b) By direct appointment as in Assistant Medical Records Technician with 12 years

cognate experience.
Chief Medical Records CONTISS 12 (a) By promotion of an Assistant Chief Medical Records Technician with 3 years NIL

Technician

cognate experience.

(b) By appointment as in Assistant Medical Records Technician plus 14 years cognate
experience.
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G.

Medical Laboratory Scientist Cadre

Rank

Salary Grade

Required Qualification

Next Rank

Medical Laboratory CONTISS 7 (a) A good honours degree in Medical Laboratory Science from a recognised institution Medical Laboratory Scientist |
Scientist Il plus Associate registration with the Nigeria Institute of Medical Laboratory Science

(AIMLS)/Council.

(b) Conversion avenue for Chief Medical Laboratory Assistant with a good honours degree

in Medical Laboratory Science
Medical Laboratory CONTISS 8 (a) By promotion of a Medical Laboratory Scientist Il with at least 3 years cognate Senior Medical Laboratory
Scientist | experience. Scientist

(b) By direct appointment as in Medical Laboratory Scientist Il plus 3 years cognate OR a

Masters degree
Senior Medical CONTISS 9 (a) By promotion of a Medical Laboratory Scientist | with at least 3 years cognate Principal Medical Laboratory
Laboratory Scientist experience. Scientist

(b) By direct appointment of a Fellow of the Institute of Medical Laboratory Science

(FMLS) with at least 6 years cognate experience.
Principal Medical CONTISS 11 (a) By promotion of a Senior Medical Laboratory Scientist with at least 3 years cognate Assistant Chief Medical
Laboratory Scientist experience. Laboratory Scientist

(b) By direct appointment of a Fellow of the Institute of Medical Laboratory Science

(FMLS) with at least 9 years cognate experience.
Assistant Chief CONTISS 13 (a) By promotion of a Principal Medical Laboratory Scientist with at least 3 years cognate Deputy Chief Medical
Medical Laboratory experience. Laboratory Scientist
Scientist (b) By direct appointment of a Fellow of the Institute of Medical Laboratory Science

(FMLS) with at least 12 years cognate experience.
Deputy Chief Medical | CONTISS 14 (a) By direct appointment of a Principal Medical Laboratory Scientist with the following: Chief Medical Laboratory
Laboratory Scientist (i) 5 years cognate experience. Scientist

(ii) Master’s degree in Medical Laboratory Science - related field.

(iii) Fellow of the Institute of Medical Laboratory Science (FMLS).

(b) By direct appointment as in Medical Laboratory Scientist Il with the following:

(i) 14 years cognate experience.

(i) Master’s degree in Medical Laboratory Science - related field.

(iii) Fellow of the Institute of Medical Laboratory Science (FMLS).
Chief Medical CONTISS 15 By direct appointment as in Deputy Chief Medical Laboratory Scientist (b) above but with | NIL

Laboratory Scientist

15 years cognate experience.
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H. Medical Laboratory Assistant Cadre

Rank Salary Grade Required Qualification Next Rank
Higher Medical CONTISS 6 (a) Possession of National Certificate for Medical Laboratory Assistant plus 4 years cognate Senior Medical
Laboratory Assistant experience. Laboratory Assistant
Senior Medical CONTISS 7 (a) By promotion of a Higher Medical Laboratory Assistant with 3 years cognate experience. Principal Medical
Laboratory Assistant (b) By direct appointment as in Higher Medical Laboratory Assistant but with 6 years cognate Laboratory Assistant Il
experience.
Principal Medical CONTISS 8 (a) By promotion of a Senior Medical Laboratory Assistant with 3 years cognate experience. Principal Medical
Laboratory Assistant Il (b) By direct appointment as in Higher Medical Laboratory Assistant but with 8 years cognate Laboratory Assistant |
experience.
Principal Medical CONTISS 9 (a) By promotion of a Principal Medical Laboratory Assistant Il with 3 years cognate experience. | Chief Medical
Laboratory Assistant | (b) By direct appointment as in Higher Medical Laboratory Assistant but with 10 years cognate | Laboratory Assistant
experience.
Chief Medical CONTISS 11 (a) By promotion of a Principal Medical Laboratory Assistant | with 3 years cognate experience. | NIL
Laboratory Assistant (b) By direct appointment as in Higher Medical Laboratory Assistant but with 12 years cognate
experience.
L. Medical Laboratory Technician
Rank Salary Grade Required Qualification Next Rank
Medical Laboratory CONTISS 6 (a) A three years training in a recognized institution as a Medical Laboratory Higher Medical Laboratory
Technician Technician Technician
(b) Registration with Medical Laboratory Science Council of Nigeria for Technician
Cadre
Higher Medical CONTISS 7 (a) By promotion of a Medical Laboratory Technician with 3 years cognate Senior Medical Laboratory
Laboratory Technician experience. Technician
(b) By appointment as in Medical Laboratory Technician plus 3 years cognate
experience.
(c) Conversion avenue for Chief Medical Laboratory Assistant with Medical
Laboratory Technician Certificate
Senior Medical CONTISS 8 (a) By promotion of a Higher Medical Laboratory Technician with 3 years cognate Principal Medical Laboratory
Laboratory Technician experience. Technician
(b) By appointment as in Medical Laboratory Technician plus 6 years cognate
experience.
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Rank Salary Grade Required Qualification Next Rank
Principal Medical CONTISS 9 (a) By promotion of a Senior Medical Laboratory Technician with 3 years cognate Assistant Chief Medical
Laboratory Technician experience. Laboratory Technician
(b) By appointment as in Medical Laboratory Technician plus 9 years cognate
experience.
Assistant Chief Medical CONTISS 11 (a) By promotion of a Principal Medical Laboratory Technician with 3 years cognate Chief Medical Laboratory
Laboratory Technician experience. Technician
(b) By appointment as in Medical Laboratory Technician plus 12 years cognate
experience.
Chief Medical Laboratory | CONTISS 12 (a) By promotion of an Assistant Chief Medical Laboratory Technician with 3 years NIL
Technician cognate experience.
(b) By appointment as in Medical Laboratory Technician plus 15 years cognate
experience.

Environmental Health Officer Cadre

Rank Salary Grade Required Qualification Next Rank
Environmental Health | CONTISS 7 (a) HND/B.Sc. from a recognised institution in the relevant profession. Environmental Health
Officer Il Officer |
Environmental Health | CONTISS 8 (a) By promotion of an Environmental Health Officer Il with 3 years cognate experience. Senior Environmental
Officer | (b) By direct appointment as in Environmental Health Officer Il with 3 years cognate experience HEalth Officer

OR a Masters degree.
Senior Environmental | CONTISS 9 (a) By promotion of an Environmental Health Officer | with 3 years cognate experience. Principal E.nvironmental
Health Officer (b) By direct appointment as in Environmental Health Officer Il with 6 years cognate experience. HEalth Officer
Prin.cipal CONTISS 11 (a) By promotion of a Senior Environmental Health Officer with 3 years cognate experience. Assistant Chief
Env.lronmental Health (b) By direct appointment as in Environmental Health Officer Il with 9 years cognate experience. En\{lronmenta! Health
Officer Officer Il / Assistant
Chief Health
Environmental Officer |
Assi.stant Chief CONTISS 12 (a) By promotion of a Principal Environmental Health Officer with 3 years cognate experience. Assi.stant Chief Hez?\lth
ér;i\:/ilcr:ranental Health (b) By direct appointment as in Environmental Health Officer Il with 12 years cognate experience. Environmental Officer |
B.Sc. holder skips this level.
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Rank

Salary Grade

Required Qualification

Next Rank

Health Officer

cognate experience.

(i) 5 years cognate experience on the field.

(ii) Master’s degree in Environmental Health related field.

(iii) Professional license from the regulating body.

(b) By direct appointment as in Environmental Health Officer Il with 15 years cognate experience
of which at least 5 years should be in a recognized tertiary institution.

(i) 5 years cognate experience on the field.

(ii) Master’s degree in Environmental Health related field.

(iii) Professional license from the regulating body.

Assistant Chief Health | CONTISS 13 (a) By promotion of an Assistant Chief Environmental Health Officer Il with 5 years cognate Chief Environmental
Environmental Officer experience. Health Officer
I (b) By promotion of a Principal Environmental Health Officer with 3 years cognate experience.
(c) By direct appointment as in Environmental Health Officer Il with 14 years cognate experience.
Terminal Point for HND holders.
Chief Environmental CONTISS 14 (a) By direct appointment of an Assistant Chief Environmental Health Officer | with 5 years NIL

K. Environmental Health Technologist Cadre

Rank Salary Grade Required Qualification Next Rank
Assistant Environmental | CONTISS 6 (a) National Diploma in a relevant field from an approved Health Institution. Environmental Health
Health Technologist Technologist
Environmental Health CONTISS 7 (a) By promotion of an Assistant Environmental Health Technologist with 3 years cognate Higher Environmental
Technologist experience. Health Technologist
(b) By direct appointment as in Assistant Environmental Health Technologist with 3 years
cognate experience.
Higher Environmental CONTISS 8 (a) By promotion of an Environmental Health Technologist with 3 years cognate experience. Senior Environmental
Health Technologist (b) By direct appointment as in Assistant Environmental Health Technologist with 6 years Health Technologist
cognate experience.
Senior Environmental CONTISS 9 (a) By promotion of a Higher Environmental Health Technologist with 3 years cognate Principal
Health Technologist experience. Environmental Health
(b) By direct appointment as in Assistant Environmental Health Technologist with 9 years Technologist
cognate experience.
Principal Environmental | CONTISS 11 (a) By promotion of a Senior Environmental Health Technologist with 3 years cognate NIL
Health Technologist experience.
(b) By direct appointment as in Assistant Environmental Health Technologist with 12 years
cognate experience.
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L. Medical Health Assistant Cadre

Rank Salary Grade Required Qualification Next Rank
Principal Health CONTISS 6 (a) By promotion of a Principal Health Attendant with relevant certificate. Chief Health Assistant
Assistant (b) By direct appointment of a candidate with a certificate in Community Health from a tertiary

institution plus 4 years cognate experience or Clinical/Health Assistant Certificate plus 4 years
relevant experience.

Chief Health Assistant CONTISS 7 (a) By promotion of a Principal Health Assistant with 3 years cognate experience. NIL

(b) By direct appointment as in Principal Health Assistant (b) but with 6 years cognate
experience.

M.  Senior Community Health Extension Worker/Technician

Rank Salary Grade Required Qualification Next Rank
Community Health CONTISS 6 (a) By promotion of a Junior Community Health Extension Worker Ill with relevant certificate Higher Community
Technician (b) A candidate with the following: Health Technician

(i) Senior School Certificate or its equivalent
(i) Certificate in Senior Community Health Extension Work from a recognised institution.
(iii) Registration with Community Health Practitioner Board of Nigeria.
Higher Community CONTISS 7 (a) By promotion of a Community Health Technician with 3 years cognate experience. Senior Community
Health Technician (b) By direct appointment as in Community Health Technician plus 3 years cognate experience. | Health Technician
Senior Community CONTISS 8 (a) By promotion of a Higher Community Health Technician with 3 years cognate experience. Principal
Health Technician (b) By direct appointment as in Community Health Technician plus 6 years cognate experience. | Community Health
Technician
Principal Community CONTISS 9 (a) By promotion of a Senior Community Health Technician with 3 years cognate experience. Assistant Chief
Health Technician (b) By direct appointment as in Community Health Technician plus 9 years cognate experience. | Community Health
Technician
Assistant Chief CONTISS 11 (a) By promotion of a Principal Community Health Technician with 3 years cognate experience. | Chief Community
Community Health (b) By direct appointment as in Community Health Technician plus 12 years cognate experience. | Health Technician
Technician
Chief Community Health | CONTISS 12 (a) By promotion of an Assistant Chief Community Health Technician with 3 years cognate NIL
Technician experience.
(b) By direct appointment as in Community Health Technician plus 14 years cognate experience.
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6. VETERINARY TEACHING HOSPITAL

A. Veterinary Officer Cadre

Rank

Salary Grade

Required Qualification

Next Rank

Teaching Hospital

another three (3) years.

Veterinary Officer CONMESS 2 (a) Possession of Doctor of Veterinary Medicine (DVM) degree with registration as Veterinary Senior Veterinary
Surgeon Officer Il
Senior Veterinary CONMESS 3 (a) By promotion of a Veterinary Officer with 3 years cognate experience. Senior Veterinary
Officer Ii (b) By direct appointment as in Veterinary Officer with 3 years post registration cognate Officer |
experience.
Senior Veterinary CONMESS 4 (a) By promotion of a Senior Veterinary Officer Il with 3 years cognate experience. Principal Veterinary
Officer | (b) By direct appointment as in Veterinary Officer with 6 years post registration cognate Officer Il
experience.
Principal CONMESS 5 (a) By promotion of a Senior Veterinary Officer | with 3 years cognate experience. Principal Veterinary
Veterinary Officer Il (b) By direct appointment as in Veterinary Officer with 9 years post registration cognate Officer |
experience.
Principal CONMESS 6 (a) By direct appointment of a Principal Veterinary Officer Il with 3 years cognate experience. Chief Veterinary
Veterinary Officer | (b) By direct appointment as in Veterinary Officer with 12 years post registration cognate Officer
experience.
Chief Veterinary CONMESS 7 (a) By direct appointment of a Principal Veterinary Officer | with 5 years cognate experience. Director, Veterinary
Officer (i) Possession of the Fellowship of College of Veterinary Surgeons of Nigeria Services
(b) By direct appointment as in Veterinary Officer with 14 years post registration cognate
experience.
(i) Possession of the Fellowship of College of Veterinary Surgeons of Nigeria
Director, CONMESS 7 (i) Shall be by appointment of an academic staff not below the rank of Professor by Appointments | NIL
Veterinary and Promotions Committee for a period of three (3) years, renewable for maximum period of
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7. INTERNAL AUDIT

A. Internal Auditor Cadre

Internal Audit

renewable for maximum period of another three (3) years.

Rank Salary Grade Required Qualification Next Rank
Internal Auditor Il | CONTISS 7 (a) A good honours degree in Accountancy from a recognised University. Internal Auditor |
Internal Auditor | | CONTISS 8 (a) By promotion of an Internal Auditor Il with 3 years cognate experience. Senior Internal

(b) By direct appointment as in Internal Auditor Il with 3 years cognate experience OR a Masters degree. | Auditor
Senior Internal CONTISS 9 (a) By promotion of an Internal Auditor | with 3 years cognate experience. Principal Internal
Auditor (b) By upgrade of an Internal Auditor Il or | with ACA, CNA, ACCA, CPA. Auditor

(c) By direct appointment as in Internal Auditor Il with 6 years cognate experience.

(d) By direct appointment of a candidate with ACA, CNA, ACCA, CPA with 6 years cognate experience.
Principal Internal | CONTISS 11 (a) By promotion of a Senior Internal Auditor with 3 years cognate experience. Chief Internal
Auditor (b) By direct appointment as in Internal Auditor Il with 9 years cognate experience. Auditor

(c) By direct appointment as in Senior Internal Auditor (d) but with 9 years cognate experience.

Terminal point for candidate not registered with relevant professional body.
Chief Internal CONTISS 13 (a) By promotion of a Principal Internal Auditor with 3 years cognate experience with any of the Deputy Director,
Auditor following professional qualifications: ACA, CNA, ACCA, CPA or any other equivalent qualification. Internal Audit

(b) By direct appointment as in Senior Internal Auditor (d) with 12 years cognate experience.
Deputy Director, | CONTISS 14 (a) By direct appointment of a Chief Internal Auditor with the following: Director of Internal
Internal Audit (i) 5 years cognate experience on the grade. Audit

(i) Membership of relevant certified professional body.

(b) By direct appointment of a candidate with the following:

(i) Possession of any of the following professional qualifications: ACA, CNA, ACCA, CPA or any other

equivalent qualification.

(i) 14 years cognate experience. Relevant experience in a tertiary institution shall be an advantage.
Director of CONTISS 15 (i) Shall be by appointment by Appointments and Promotions Committee for a period of three (3) years, | NIL
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B. Executive Officer Cadre (Audit)

Officer (Audit)

grade.

(b) By direct appointment of a candidate with HND in Accountancy with 14 years cognate experience and a
professional certificate in a relevant field.

(c) By direct appointment of a candidate with Intermediate ICAN, ACCA, CPA or ACA with 14 years cognate
experience.

Rank Salary Grade Required Qualification Next Rank
Executive Officer CONTISS 6 (a) Foundation of ICAN, ACCA, CPA, ACA or ATS. Higher Executive
(Audit) (b) National Diploma in Accountancy from a recognised tertiary institution. Officer (Audit)
Higher Executive CONTISS 7 (a) By promotion of an Executive Officer (Audit) with 3 years cognate experience. Senior Executive
Officer (Audit) (b) By direct appointment as in Executive Officer (Audit) with 3 years cognate experience OR Officer (Audit)

(c) By direct appointment of a candidate with Intermediate ICAN, ACCA, CPA, ACA or ATS with 3 years
cognate experience.
(d) By direct appointment of a candidate with HND in Accountancy.
Senior Executive CONTISS 8 (a) By promotion of a Higher Executive Officer (Audit) with 3 years cognate experience. Principal Executive
Officer (Audit) (b) By direct appointment as in Executive Officer (Audit) with 6 years cognate experience. Officer Il (Audit)
(c) By direct appointment of a candidate with Intermediate ICAN, ACCA, ACA or CPA with 3 years cognate
experience or ATS with 6 years cognate experience.
(d) By direct appointment of a candidate with HND in Accountancy with 3 years cognate experience.
Principal Executive | CONTISS 9 (a) By promotion of a Senior Executive Officer (Audit) with 3 years cognate experience. Principal Executive
Officer Il (Audit) (b) By direct appointment as in Higher Executive Officer (Audit) with 6 years cognate experience. Officer | (Audit)
(c) By direct appointment of a candidate with Intermediate ICAN, ACCA, ACA or CPA with 6 years cognate
experience.
(d) By direct appointment of a candidate with HND in Accountancy with 6 years cognate experience.
Principal Executive | CONTISS 11 (a) By promotion of a Principal Executive Officer Il (Audit) with 3 years cognate experience. Assistant Chief
Officer | (Audit) (b) By direct appointment as in Higher Executive Officer (Audit) with 9 years cognate experience. Executive Officer
(c) By direct appointment of a candidate with Intermediate ICAN, ACCA, CPA or ACA with 9 years cognate (Audit)
experience.
(d) By direct appointment of a candidate with HND in Accountancy with 9 years coghate experience.
Terminal point for holders of ND, Foundation Certificate from ICAN, ACCA, CPA, ACA or ATS.
Assistant Chief CONTISS 12 (a) By promotion of a Principal Executive Officer | (Audit) with 3 years cognate experience and possessing Chief Executive
Executive Officer HND in Accountancy OR Intermediate ICAN, ACCA, CPA or ACA with 3 years cognate experience. Officer (Audit)
(Audit) (b) By direct appointment of a candidate with Intermediate ICAN, ACCA, CPA or ACA with 12 years cognate
experience.
(c) By direct appointment of a candidate with HND in Accountancy with 12 years cognate experience.
Chief Executive CONTISS 13 (a) By promotion of an Assistant Chief Executive Officer (Audit) with 5 years cognate experience on the NIL
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8. LIBRARY

A. Library Officer Cadre

Rank Salary Grade Required Qualification Next Rank
Library Officer CONTISS 6 (a) Minimum of Diploma in Library Studies / Science from a recognised tertiary institution. Higher Library
(b) By promotion of a Principal Library Assistant with 5 years on the grade with relevant ND. Officer
Terminal point for Library Officers without Diploma.
Higher Library CONTISS 7 (a) By promotion of a Library Officer with 3 years cognate experience. Senior Library
Officer (b) By direct appointment as in Library Officer with 3 years cognate experience. Officer
(c) By direct appointment of a candidate with a good honours degree or Higher Diploma in Library
Studies / Science from a recognised institution.
Senior Library CONTISS 8 (a) By promotion of a Higher Library Officer with 3 years cognate experience. Principal Library
Officer (b) By direct appointment as in Library Officer with 6 years cognate experience. Officer Il
(c) By direct appointment as in Higher Library Officer (c) with 3 years cognate experience OR a Masters
degree
Principal Library CONTISS 9 (a) By promotion of a Senior Library Officer with 3 years cognate experience. Principal Library
Officer Il (b) By direct appointment as in Library Officer with 9 years cognate experience. Officer |
(c) By direct appointment as in Higher Library Officer (c) with 6 years cognate experience.
Principal Library CONTISS 11 (a) By promotion of a Principal Library Officer Il with 3 years cognate experience. Assistant Chief
Officer | (b) By direct appointment as in Library Officer with 12 years cognate experience. Library Officer Il /
(c) By direct appointment as in Higher Library Officer (c) with 9 years cognate experience. Assistant Chief
Library Officer |
Assistant Chief CONTISS 12 (a) By promotion of a Principal Library Officer | with 3 years cognate experience (without a degree in Assistant Chief
Library Officer Il Library Science). Library Officer |
(b) By direct appointment of a candidate with a Higher Diploma in Library Studies / Science from a
recognised institution and 12 years cognate experience.
Terminal point for Diploma holders. Degree holders skip this level.
Assistant Chief CONTISS 13 (a) By promotion of a Principal Library Officer | with B.Sc. in Library Studies / Science and 3 years Chief Library

Library Officer |

cognate experience.

(b) By promotion of an Assistant Chief Library Officer Il with 5 years cognate experience.

(c) By direct appointment of a candidate with B.Sc. in Library Studies / Science from a recognised
University with 14 years cognate experience.

Terminal point for HND holders.

Officer
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Rank Salary Grade Required Qualification Next Rank
Chief Library Officer | CONTISS 14 (a) By direct appointment of an Assistant Chief Library Officer | with the following: NIL
(i) 5 years cognate experience on the grade.
(ii) A Master’s Degree in Library Studies / Science.
(iii) Membership of Nigeria Library Association.
(b) By direct appointment of a candidate with a good honours degree in Library Studies / Science from a
recognised institution and the following:
(i) 14 years cognate experience of which 5 years must be in a tertiary institution.
(i) A Master’s Degree in Library Studies / Science.
(iii) Membership of Nigeria Library Association.
B. Library (Clerical Officer Cadre)
Rank Salary Grade Required Qualification Next Rank
Chief Library CONTISS 6 Promotion avenue for a candidate with 3 years of cognate experience as a Principal Library Assistant NIL
Assistant
C. Library Porter Cadre
Rank Salary Grade Required Qualification Next Rank
Chief Porter CONTISS 6 (a) By promotion of an Assistant Chief Porter with 5 years cognate experience on the grade. Supervisor Il
(b) By direct appointment of a candidate with WASC plus 8 years cognate experience or Ex-Police Officer (not
below the rank of Inspector).
(c) By direct appointment of a candidate with ND in relevant field from a recognised institution.
(d) By direct appointment of a candidate with NABTEB (Advance) in relevant field
(e) By direct appointment of a candidate with Technical College certificate plus 2 years cognate experience.
Supervisor Il CONTISS 7 (a) By promotion of a Chief Porter possessing ND or NABTEB (Advance) or Technical College Certificate with 3 | Supervisor |

years cognate experience.

(b) By direct appointment of a candidate with ND or NABTEB (Advance) in relevant field from a recognised
institution with 3 years cognate experience.

(c) By direct appointment of a candidate with Technical College Certificate plus 5 years cognate experience.

35




Rank

Salary Grade

Required Qualification

Next Rank

Supervisor |

CONTISS 8

(a) By promotion of a Supervisor Il with 3 years cognate experience.

(b) By direct appointment of a candidate with ND or NABTEB (Advance) in relevant field from a recognised
institution with 6 years cognate experience.

(c) By direct appointment of a candidate with Technical College Certificate plus 7 years cognate experience.

Senior Supervisor

Senior Supervisor

CONTISS 9

(a) By promotion of a Supervisor | with 3 years cognate experience.

(b) By direct appointment of a candidate with ND or NABTEB (Advance) in relevant field from a recognised
institution with 9 years cognate experience.

Terminal point for Candidate with Technical College Certificate

Chief Supervisor

Chief Supervisor

CONTISS 11

(a) By promotion of a Senior Supervisor with ND or NABTEB with 5 years cognate experience on the grade.

(b) By direct appointment of a candidate with ND or NABTEB (Advance) in relevant field from a recognised
institution with 15 years cognate experience.

NIL
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9.  PHYSICAL PLANNING UNIT

A.

Physical Planning Officer Cadre

Rank

Salary Grade

Required Qualification

Next Rank

Planning Officer Il CONTISS 7 (a) A good honours degree in Architecture, Engineering, Quantity Surveying, Building Technology, Planning Officer |
Town Planning and Land Surveying from a recognised University
Planning Officer | CONTISS 8 (a) By promotion of a Planning Officer Il with 3 years cognate experience. Senior Planning
(b) By direct appointment as in Planning Officer Il with 3 years cognate experience OR a Masters Officer
degree
Senior Planning CONTISS 9 (a) By promotion of a Planning Officer | with 3 years cognate experience. Principal Planning
Officer (b) By direct appointment as in Planning Officer Il with 6 years cognate experience. Officer
Principal Planning CONTISS 11 (a) By promotion of a Senior Planning Officer with 3 years cognate experience and registered with Chief Planning
Officer relevant professional body. Officer
(b) By direct appointment as in Planning Officer Il with 9 years cognate experience and registered
with relevant professional body.
Terminal point for candidate not registered with relevant professional bodies.
Chief Planning CONTISS 13 (a) By promotion of a Principal Planning Officer with 3 years cognate experience and registered Deputy Director Il
Officer with relevant professional body.
(b) By direct appointment as in Planning Officer Il with 12 years cognate experience and registered
with relevant professional body.
Deputy Director Il | CONTISS 14 (a) By direct appointment of a Chief Planning Officer with the following: Deputy Director |
(i) 5 years cognate experience as Chief Planning Officer.
(i) Higher degree in relevant field.
(b) By direct appointment as in Planning Officer Il including the following:
(i) 14 years cognate experience.
(i) Higher degree in relevant field.
(iii) Registration with relevant professional body.
Deputy Director | CONTISS 15 (a) By direct appointment as in Deputy Director |l with 15 years cognate experience with a Director of Physical
minimum of 5 year experience in a tertiary institution. Planning
Director of Physical | CONTISS 15 (i) Shall be by appointment by Appointments and Promotions Committee for a period of three (3) | NIL

Planning

years, renewable for maximum period of another three (3) years.
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B. Technical/Maintenance Cadre

Rank

Salary Grade

Required Qualification

Next Rank

Technical Officer

CONTISS 6

(a) National Diploma in relevant field from a recognised institution.

(b) National Technical Certificate (Advance Diploma) or NABTEB (Advance) qualification in relevant
discipline plus 3 years cognate experience.

Higher Technical
Officer

Higher Technical
Officer

CONTISS 7

(a) By promotion of a Technical Officer with 3 years cognate experience.
(b) By direct appointment of a candidate with HND in the relevant field from a recognised institution.
(c) By direct appointment of a candidate with ND in relevant field plus 3 years cognate experience.

(d) By direct appointment of a candidate with National Technical Certificate (Advance Diploma) or NABTEB
(Advance) qualification in the relevant discipline plus 6 years cognate experience.

Senior Technical
Officer

Senior Technical
Officer

CONTISS 8

(a) By promotion of Higher Technical Officer with 3 years cognate experience.

(b) By direct appointment of a candidate with HND in the relevant field from a recognised institution plus 3
years cognate experience.

(c) By direct appointment of a candidate with ND in relevant field plus 6 years cognate experience.

(d) By direct appointment of a candidate with National Technical Certificate (Advance Diploma) or NABTEB
(Advance) qualification in the relevant discipline plus 9 years cognate experience.

Principal Technical
Officer Il

Principal Technical
Officer Il

CONTISS 9

(a) By promotion of a Senior Technical Officer with 3 years cognate experience.

(b) By direct appointment of a candidate with HND in the relevant field from a recognised institution plus 6
years cognate experience.

(c) By direct appointment of a candidate with ND in relevant field plus 9 years cognate experience.

(d) By direct appointment of a candidate with National Technical Certificate (Advance Diploma) or NABTEB
(Advance) qualification in the relevant discipline plus 12 years cognhate experience.

Principal Technical
Officer |

Principal Technical
Officer |

CONTISS 11

(a) By promotion of a Principal Technical Officer Il with 3 years cognate experience.

(b) By direct appointment of a candidate with HND in the relevant field from a recognised institution plus 9
years cognate experience.

(c) By direct appointment of a candidate with ND in relevant field plus 12 years cognate experience.

(d) By direct appointment of a candidate with National Technical Certificate (Advance Diploma) or
NABTEB(Advance) qualification in the relevant discipline plus 14 years coghate experience.

Terminal point for holders of ND/NTC (Advanced Diploma) / NABTEB (Advanced).

Assistant Chief
Technical Officer

Assistant Chief
Technical Officer

CONTISS 12

(a) By promotion of a Principal Technical Officer | with 3 years cognhate experience.

(b) By direct appointment of a candidate with HND in the relevant field from a recognised institution plus
12 years cognate experience.

Chief Technical
Officer
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Rank

Salary Grade

Required Qualification

Next Rank

Chief Technical

Officer

CONTISS 13

(a) By promotion of a Assistant Chief Technical Officer with the following:

(i) 5 years cognate experience on the grade.

(ii) Higher degree in relevant field.

(iii) Registration with relevant professional body.

(b) By direct appointment of a candidate with the following:
(i) 14 years cognate experience on the grade.

(ii) HND in the relevant field from a recognised institution.
(iii) Higher degree in relevant field.

(iv) Registration with relevant professional body.

NIL
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10.

REGISTRY

A. Administrative Officer Cadre

Rank

Salary Grade

Required Qualification

Next Rank

Administrative CONTISS 7 (a) A good honours degree in Humanities/Social Sciences/Management or relevant disciplines from | Administrative
Officer Il a recognised university. Officer |
Administrative CONTISS 8 (a) By promotion of an Administrative Officer Il with 3 years cognate experience. Assistant Registrar
Officer | (b) By direct appointment as in Administrative Officer Il plus 3 years cognate experience OR a
Masters degree
Assistant Registrar | CONTISS 9 (a) By promotion of an Administrative Officer | with 3 years cognate experience. Senior Assistant
(b) By direct appointment as in Administrative Officer Il plus 6 years cognate experience. Possession | Registrar
of higher degree in the relevant field from a recognized university shall be an advantage.
Senior Assistant CONTISS 11 (a) By promotion of an Assistant Registrar with 3 years cognate experience. Principal Assistant
Registrar (b) By direct appointment as in Administrative Officer Il plus 9 years cognate experience. Possession | Registrar Il
of higher degree in the relevant field from a recognized university shall be an advantage.
Principal Assistant CONTISS 13 (a) By promotion of a Senior Assistant Registrar with 3 years cognate experience. Deputy Registrar Il
Registrar (b) By direct appointment as in Administrative Officer Il plus 12 years cognate experience.
Possession of higher degree in the relevant field from a recognized university shall be an advantage.
Deputy Registrar Il | CONTISS 14 (a) By direct appointment of a Principal Assistant Registrar with the following: Deputy Registrar |
(i) 5 years cognate experience on the grade.
(ii) Master’s degree in relevant field.
(iif) Membership of a relevant professional body e.g. ANUPA, NIM, IPM, AUA
(b) By direct appointment as in Administrative Officer Il including the following:
(i) 14 years cognate experience on the grade.
(ii) Master’s degree in relevant field.
(iii) Membership of a relevant professional body e.g. ANUPA, NIM, IPM, AUA
Deputy Registrar | CONTISS 15 (a) By appointment as in Deputy Registrar Il (b) above but with 15 years cognate experience. Registrar
(b) Automatic appointment for returning Registrars
Registrar CONSOLIDATED | By appointment as in Deputy Registrar (b) above but with minimum of 15 years cognate experience. | NIL

40




B. Executive Officer Cadre (Administration)

Rank Salary Grade Required Qualification Next Rank
Executive Officer CONTISS 6 (a) Minimum of NCE/ND in Social Sciences/Humanities/Management/Public Administration or any other | Higher Executive
(Admin) relevant discipline from a recognised institution. Officer (Admin)

(b) Promotion avenue for Assistant Chief Clerical Officer with NCE/ND in Social Sciences /Humanities
/Management/Public Administration or any other relevant discipline from a recognised Institution.
Higher Executive CONTISS 7 (a) By promotion of an Executive Officer (Admin) with 3 years cognate experience. Senior Executive
Officer (Admin) (b) By promotion of a Chief Clerical Officer with NCE/ND in Social Sciences/Humanities/Management/ Officer (Admin)
Public Administration or any other relevant discipline from a recognised institution.
(c) By direct appointment as in Executive Officer (Admin) plus 3 years cognate experience.
(d) By direct appointment of a candidate with HND in Social Sciences/Humanities/Management or any
other relevant field from a recognised institution.
Senior Executive CONTISS 8 (a) By promotion of a Higher Executive Officer (Admin) with 3 years cognate experience. Principal
Officer (Admin) (b) By direct appointment as in Executive Officer (Admin) plus 6 years cognate experience. Executive Officer Il
(c) By direct appointment as in Higher Executive Officer (Admin) (d) with 3 years cognate experience. (Admin)
Principal Executive | CONTISS 9 (a) By promotion of a Senior Executive Officer (Admin) with 3 years cognate experience. Principal
Officer Il (Admin) (b) By direct appointment as in Executive Officer (Admin) plus 9 years cognate experience. Executive Officer |
(c) By direct appointment as in Higher Executive Officer (Admin) (d) with 6 years cognate experience. (Admin.)
Principal Executive | CONTISS 11 (a) By promotion of a Principal Executive Officer Il (Admin) with 3 years cognate experience. Assistant Chief
Officer | (Admin.) (b) By direct appointment as in Executive Officer (Admin) plus 12 years cognate experience. Executive Officer
(c) By direct appointment as in Higher Executive Officer (Admin) (d) with 9 years cognate experience. (Admin.)
Terminal point for NCE/ND holders.
Assistant Chief CONTISS 12 (a) By promotion of a Principal Executive Officer | (Admin) possessing HND with 3 years cognate Chief Executive
Executive Officer experience. Officer (Admin.)
(Admin.) (b) By direct appointment as in Higher Executive Officer (Admin) (d) with 12 years cognate experience.
Chief Executive CONTISS 13 (a) By promotion of an Assistant Chief Executive Officer (Admin) with the following:

Officer (Admin.)

(i) 5 years cognate experience on the grade.

(ii) Registration with relevant professional body.

(b) By direct appointment as in Assistant Chief Executive Officer (Admin.) (b) with the following:
(i) 14 years cognate experience on the grade.

(i) Higher degree in relevant field.

(iii) Registration with relevant professional body.
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C. Clerical Officer Cadre (Administration)

Rank Salary Grade Required Qualification Next Rank
Chief Clerical Officer (Admin) | CONTISS 6 By promotion of an Assistant Chief Clerical Officer with 3 years cognate experience. NIL
D. Secretarial Cadre
Rank Salary Grade Required Qualification Next Rank
Confidential CONTISS 6 (a) SSCE, WASC, GCE or NECO with credit in 5 subjects including English Language, plus 100/50wpm in Confidential
Secretary Il Shorthand and Typewriting respectively from RSA/PITMAN/NABTEB/Government Training School or Secretary |
their equivalent and evidence of Word Processing skills.
(b) OND/NCE in Secretarial Studies or Office Technology & Management with a pass in 100/50wpm in
Shorthand and Typewriting respectively and evidence of Word Processing skills.
Confidential CONTISS 7 (a) By promotion of a Confidential Secretary Il with 120/50wpm in Shorthand and Typewriting Senior
Secretary | respectively with 3 years cognate experience. Confidential
(b) By direct appointment as in Confidential Secretary Il in ‘b> above but with 3 years cognate experience | Secretary
and 120/50wpm in Shorthand and Typewriting.
(c) By direct appointment of a candidate with HND Secretarial Studies/Office Technology & Management
or a good honours degree in Secretarial Studies with 120/50wpm in Shorthand and Typewriting
respectively and evidence of Word Processing skills.
Senior Confidential | CONTISS 8 (a) By promotion of a Confidential Secretary | with 3 years cognate experience. Principal
Secretary (b) By direct appointment as in Confidential Secretary Il in ‘b’ above with 6 years cognate experience. Confidential
(c) By direct appointment as in Confidential Secretary | in ‘c’ above with 3 years cognate experience. Secretary Il
Principal CONTISS 9 (a) By promotion of a Senior Confidential Secretary with 3 years cognate experience. Principal
Confidential (b) By direct appointment as in Confidential Secretary Il in ‘b’ above with 9 years cognate experience. Confidential
Secretary Il . . . . . PR . . Secretary |
(c) By direct appointment as in Confidential Secretary | in ‘c’ above with 6 years cognate experience.
Principal CONTISS 11 (a) By promotion of a Principal Confidential Secretary Il with 3 years cognate experience. Assistant Chief
Confidential (b) By direct appointment as in Confidential Secretary | in ‘b’ above with 12 years cognate experience. Confidential
Secretary | Secretary

(c) By direct appointment as in Confidential Secretary | in ‘c’ above with 9 years cognate experience.
Terminal Point for OND/ND holders.
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Rank

Salary Grade

Required Qualification

Next Rank

Assistant Chief CONTISS 12 (a) By promotion of a Principal Confidential Secretary | with 3 years cognate experience. Chief Confidential
Confidential (b) By direct appointment as in Confidential Secretary | in ‘c’ above with 12 years cognate experience. Secretary
Secretary
Chief Confidential CONTISS 13 (a) By promotion of an Assistant Chief Confidential Secretary with 3 years cognate experience. NIL
Secretary (b) By direct appointment as in Confidential Secretary | in ‘c’ above with 14 years cognate experience.
E. Secretarial Assistant Cadre
Rank Salary Grade Required Qualification Next Rank

Senior Secretarial CONTISS 6 (a) By promotion of a Secretarial Assistant | with 3 years cognate experience. Senior Secretarial
Assistant Il (b) By direct appointment of a candidate with the following: Assistant |

(i) SSCE, WASC, GCE or NECO with credit in 5 subjects including English Language.

(ii) 50wpm in Typewriting from a government approved examining body/institution.

(iii) Certificate in Word Processing.

(iv) 3 years cognate experience.
Senior Secretarial CONTISS 7 (a) By promotion of a Senior Secretarial Assistant Il with 3 years cognate experience. Chief Secretarial
Assistant | (b) By direct appointment as in Senior Secretarial Assistant Il but with 6 years cognate experience. | Assistant
Chief Secretarial CONTISS 8 (a) By promotion of a Senior Secretarial Assistant | with 3 years cognate experience.

Assistant

(b) By direct appointment as in Senior Secretarial Assistant Il but with 9 years cognate experience.

Any Officer in the Secretarial Assistant cadre who acquires 120/50 wpm in Shorthand and Typewriting respectively, ND Secretarial Studies/Office Technology and
Management, HND/B.Sc. Secretarial Administration/Office Technology and Management is eligible for conversion to Confidential Secretary Cadre.

OR

(i) ND in Secretarial Studies/Office Technology and Management

(ii) Certificate in Computer Studies

(iii) Certificate in Word Processing

(iv) Certificate in Data Processing or its equivalent with 3 years work experience is eligible for re-designation as Principal Confidential Secretary Il or Senior Data
Processing Officer | on CONTISS 9.
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***Data Processing Officer

Rank

Salary Grade

Required Qualification

Next Rank

Data Processing Officer
(Secretary)

CONTISS 6

(a) By promotion of a Secretarial Assistant | with Typing Speed of 50 W.P.M who
has spent at least 3 years on the grade.

(b) By direct appointment of a candidate possessing 5 ‘O’ Level Credits
(WASC/NECO/GCE/NABTEB) including English Language and Mathematics, a
Professional Diploma in Secretarial Studies, Diploma in Office Technology and
Management, Diploma in Data Processing or with Professional Training
Certificate in Data Processing or Word Processing or IDPM or ICSAN and a
Typing Speed of 50 W.P.M

Higher Data Processing Officer (Secretary)

Higher Data Processing
Officer (Secretary)

CONTISS 7

(a) By promotion of a Data Processing Officer (Secretary) who has spent at least
3 years on the grade.

(b) By Promotion/Conversion of Senior Secretarial Assistant |l who had spent
minimum of 3 years on CONTISS 6 provided such staff has Professional
Certificate in Data Processing or Word Processing or Desktop Publishing or
Computer Studies or Data Analysis or Institute of Data Processing Management
(IDPM) or Institute of Chartered Secretary and Administrator of Nigeria (ICSAN)
or B.Sc. in Business Education (Secretarial Option) or B.SA in Secretarial
Administration or minimum of ND or equivalent qualification in Secretarial
Studies/Office Technology and Management and a Typing Speed of 50 W.P.M
(c) By Direct Appointment of a candidate possessing 5 O’ Level Credits
(WASC/NECO/GCE/NABTEB) including English Language and Mathematics plus
any of the following qualifications:

(i) HND in Secretarial Studies/Office Technology and Management

(ii) HND in Computer Studies or

(iii) HND in Data Processing or Professional Certificate in Electrical Data
Processing or its equivalent.

(iv) B.Sc. in Business Education (Secretarial Option)

(v) B.SAin Secretarial Administration

Senior Data Processing Officer I

Senior Data Processing
Officer Il (Secretary)

CONTISS 8

(a) By promotion of a Higher Data Processing Officer (Secretary) who has spent
at least 3 years on the grade.

(b) By Promotion/Conversion of Senior Secretarial Assistant | who had spent
minimum of 3 years on CONTISS 7 provided such staff has Professional
Certificate in Data Processing or Word Processing or Desktop Publishing or
Computer Studies or Data Analysis or Institute of Data Processing Management
(IDPM) or Institute of Chartered Secretary and Administrator of Nigeria (ICSAN)

Senior Data Processing

Officer | (Secretary)
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Rank

Salary Grade

Required Qualification

Next Rank

or B.Sc. in Business Education (Secretarial Option) or B.SA in Secretarial
Administration or minimum of ND or equivalent qualification in Secretarial
Studies/Office Technology and Management and a Typing Speed of 50 W.P.M
(c) By Direct Appointment as in Higher Data Processing Officer (Secretary) ‘c’
above with 3 years working experience.

Senior Data Processing CONTISS 9 (a) By promotion of a Senior Data Processing Officer Il (Secretary) who has Principal Data Processing
Officer | (Secretary) spent at least 3 years on the grade. Officer (Secretary)
(b) By Promotion/Conversion of Chief Secretarial Assistant who had spent
minimum of 3 years on CONTISS 8 provided such staff has Professional
Certificate in Data Processing or Word Processing or Desktop Publishing or
Computer Studies or Data Analysis or Institute of Data Processing Management
(IDPM) or Institute of Chartered Secretary and Administrator of Nigeria (ICSAN)
or B.Sc. in Business Education (Secretarial Option) or B.SA in Secretarial
Administration or minimum of ND or equivalent qualification in Secretarial
Studies/Office Technology and Management and a Typing Speed of 50 W.P.M
(c) By Direct Appointment as in Higher Data Processing Officer (Secretary) ‘c’
above with 6 years working experience.
Principal Data CONTISS 11 (a) By promotion of a Senior Data Processing Officer | (Secretary) who has spent | Assistant Chief Data Processing Officer
Processing Officer at least 3 years on the grade. (Secretary)
(Secretary) (b) By Direct Appointment as in Higher Data Processing Officer (Secretary) ‘¢’
above with 9 years working experience.
Assistant Chief Data CONTISS 12 (a) By promotion of a Principal Data Processing Officer (Secretary) who has Chief Data Processing Officer (Secretary)
Processing Officer spent at least 3 years on the grade or spent 3 years as a Word Processing
(Secretary) Manager.
Chief Data Processing CONTISS 13 (a) By promotion of an Assistant Chief Data Processing Officer (Secretary) who NIL

Officer (Secretary)

has spent at least 3 years on the grade or spent 3 years as a Word Processing
Manager.

*** By the Federal Government of Nigeria circular ref. No. HCSF/EPO/EIR/CND/S.100/30 dated March 4, 2013, Secretarial Assistants are now converted to Data

Processing Officer
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G. House Keeping Superintendent Cadre

Rank Salary Grade Required Qualification Next Rank
Assistant House CONTISS 6 (a) ND in relevant field from a recognised institution. House Keeper
Keeper (b) City & Guilds Certificate Nos. 150, 151 and 152 or 705 and 706.

(c) Technical College Certificate
(d) National Technical Certificate (Advanced Diploma) or NABTEB (Advance).
House Keeper CONTISS 7 (a) By promotion of an Assistant House Keeper with 3 years cognate experience. Higher House
(b) By direct appointment as in Assistant House Keeper with 3 years cognate experience. Keeper
(c) By direct appointment of a candidate with a good honours degree or HND in Hotel & Institutional
Administration or relevant field from a recognised institution.
Higher House CONTISS 8 (a) By promotion of a House Keeper with 3 years cognate experience. Senior House
Keeper (b) By direct appointment as in Assistant House Keeper with 6 years cognate experience. Keeper
(c) By direct appointment as in House Keeper in ‘c’ above with 3 years cognate experience OR a Masters
degree
Senior House CONTISS 9 (a) By promotion of a Higher House Keeper with 3 years cognate experience. Principal House
Keeper (b) By promotion of a Senior Supervisor with ND or NABTEB (advance) in relevant fields from a recognised | Keeper I
institution.
(c) By direct appointment as in Assistant House Keeper with 9 years cognate experience.
(d) By direct appointment as in House Keeper in ‘c’ above with 6 years cognate experience.
Principal House CONTISS 11 (a) By promotion of a Senior House Keeper with 3 years cognate experience. Principal House
Keeper I (b) By direct appointment as in Assistant House Keeper with 12 years cognate experience. Keeper 1/
(c) By direct appointment as in House Keeper in ‘c’ above with 9 years cognate experience. Assistant Chief
Terminal point for ND or NABTEB (Advance) holders. House Keeper
Principal House CONTISS 12 (a) By promotion of a Principal House Keeper Il with HND and 3 years cognate experience. Assistant Chief
Keeper | (b) By direct appointment as in House Keeper in ‘c’ above with 12 years cognate experience. House Keeper
Degree holders skip this level
Assistant Chief CONTISS 13 (a) By promotion of a Principal House Keeper Il with a degree and 3 years cognate experience. Chief House
House Keeper (b) By promotion of a Principal House Keeper | with HND in relevant fields from a recognised institution Keeper
with 5 years cognate experience.
(c) By direct appointment as in House Keeper in ‘c’ above with 14 years cognate experience.
Terminal point for HND holders.
Chief House CONTISS 14 (a) By direct appointment of an Assistant Chief House Keeper with the following:
Keeper (i) 5 years cognate experience on the grade.

(i) Master in a Hotel and Institutional Administration.
(iii) Professional certificate from a relevant body.
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Rank

Salary Grade

Required Qualification

Next Rank

(b) By direct appointment of a candidate possessing a good honours degree from a recognised university
including the following:

(i) 15 years cognate experience of which 5 years must be in a tertiary institution.

(ii) Master in a Hotel and Institutional Administration.

(iii) Professional certificate from a relevant body.

H. Porter

Rank

Salary Grade

Required Qualification

Next Rank

Chief Porter

CONTISS 6

(a) By promotion of an Assistant Chief Porter.

(b) Senior School Certificate plus 7 years cognate experience or Ex-Police Officer (not below the rank of
Inspector) and possessing a ND.

(c) ND in relevant field from a recognised institution.

(d) NABTEB (Advance) in relevant field plus 2 years cognate experience.

Terminal point for Holders of West Africa School Certificate.

Supervisor

Supervisor

CONTISS 7

(a) By promotion of a Chief Porter possessing ND or NABTEB (Advance) or Technical College Certificate
with 3 years cognate experience.

(b) By direct appointment of a candidate with ND in relevant field from a recognised institution with 2
years cognate experience.

(b) By direct appointment of a candidate with NABTEB (Advance) in relevant field plus 4 years cognate
experience.

(c) By direct appointment of a candidate with Technical College Certificate plus 6 years cognate
experience.

Senior Supervisor

Senior Supervisor

CONTISS 8

(a) By promotion of a Supervisor with 6 years cognate experience.

(b) By direct appointment of a candidate with ND in relevant field from a recognised institution with 4
years cognate experience.

(b) By direct appointment of a candidate with NABTEB (Advance) in relevant field plus 6 years cognate
experience.

(c) By direct appointment of a candidate with Technical College Certificate plus 8 years cognate
experience.

Senior House keeper
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L. Counselling and Human Development Unit

Rank Salary Grade Required Qualification Next Rank
Counsellor / Psychologist Il CONTISS 7 A good honours degree in Guidance Counselling, Counselling Psychology or a Counsellor / Psychologist |
relevant field from a recognized Institution.
Counsellor / Psychologist | CONTISS 8 (a) By promotion of a Counsellor / Psychologist Il with 3 years cognhate experience. | Senior Counsellor / Psychologist
(b) By direct appointment of a candidate with Master’s Degree in Guidance
Counselling or Counselling Psychology from a recognized Institution or 3 years
cognate experience.
Senior Counsellor / CONTISS 9 (a) By promotion of a Counsellor / Psychologist | with 3 years cognate experience. Principal Counsellor / Psychologist
Psychologist (b) By direct appointment as in Counsellor / Psychologist Il from a recognized
Institution with 6 years cognate experience.
Terminal Point for candidates without Master’s Degree.
Principal Counsellor / CONTISS 11 (a) By promotion of a Senior Counsellor / Psychologist with 3 years cognate Chief Counsellor / Psychologist
Psychologist experience.
(b) By direct appointment as in Counsellor / Psychologist Il from a recognized
Institution with 9 years cognate experience.
Chief Counsellor / CONTISS 13 (a) By promotion of a Principal Counsellor / Psychologist with 3 years cognate Nil

Psychologist

experience.

(b) By direct appointment as in Counsellor / Psychologist Il with a Master’s Degree
in Guidance Counselling or Counselling Psychology from a recognized Institution
plus 9 years cognate experience in a tertiary institution.
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11. SPORTS CENTER

A. Sports Coach Cadre

Rank

Salary Grade

Required Qualification

Next Rank

years, renewable for maximum period of another three (3) years.

Sports Coach Il CONTISS 7 (a) A good honours degree in Physical Education or related discipline from a recognised institution. | Sports Coach |
Sports Coach | CONTISS 8 (a) By promotion of a Sports Coach Il with 3 years cognate experience. Senior Sports Coach
(b) By direct appointment as in Sports Coach Il plus 3 years coaching experience OR a Masters
degree
Senior Sports CONTISS 9 (a) By promotion of a Sports Coach | with 3 years cognate experience. Principal Sports Coach
Coach (b) By direct appointment as in Sports Coach Il plus 6 years coaching experience.
Principal Sports CONTISS 11 (a) By promotion of a Senior Sports Coach with 3 years cognate experience. Chief Sports Coach
Coach (b) By direct appointment as in Sports Coach Il plus 9 years coaching experience.
Chief Sports Coach | CONTISS 13 (a) By promotion of a Principal Sports Coach with 3 years cognate experience. Deputy Director
(b) By direct appointment as in Sports Coach Il plus 12 years cognate experience in coaching and
administration of sports.
Deputy Director CONTISS 14 (a) By direct appointment of a Chief Sports Coach with the following: Director
(i) 5 years cognate experience on the grade.
(ii) A Master’s degree in sports administration from a recognised institution.
(iii) Professional certificate from a recognised body.
(b) By direct appointment as in Sports Coach Il including the following:
(i) 14 years cognate experience in coaching and administration of sports.
(ii) A Master’s degree in sports administration from a recognised institution.
(iii) Professional certificate from a recognised body.
Director CONTISS 15 (i) Shall be by appointment by Appointments and Promotions Committee for a period of three (3)
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B. Sports Superintendent Cadre

Rank Salary Grade Required Qualification Next Rank

Assistant Sports CONTISS 6 (a) Diploma/NCE in Physical Education or related discipline from a recognised institution. Sports Superintendent I
Superintendent

Sports Superintendent Il | CONTISS 7 (a) By promotion of an Assistant Sports Superintendent with 3 years cognate experience. Sports Superintendent |
(b) By direct appointment as in Assistant Sports Superintendent plus 3 years cognate

experience.
Sports Superintendent | | CONTISS 8 (a) By promotion of a Sports Superintendent Il with 3 years cognate experience. Senior Sports
(b) By direct appointment as in Assistant Sports Superintendent plus 6 years cognate Superintendent
experience.
Senior Sports CONTISS 9 (a) By promotion of a Sports Superintendent | with 3 years cognate experience. Principal Sports
Superintendent (b) By direct appointment as in Assistant Sports Superintendent plus 9 years cognate Superintendent
experience.
Principal Sports CONTISS 11 (a) By promotion of an Senior Sports Superintendent with 3 years cognate experience Assistant Chief Sports
Superintendent (b) By direct appointment as in Assistant Sports Superintendent plus 12 years cognate Superintendent
experience.

Terminal point for Diploma holders

Assistant Chief Sports CONTISS 12 (a) By promotion of a Principal Sports Superintendent with 3 years cognate experience Chief Sports

Superintendent (b) By direct appointment as in Assistant Sports Superintendent but possessing NCE and with | Superintendent
at least 12 years cognate experience in coaching and administration of sports.

Terminal point for NCE holders

Chief Sports CONTISS 13 (a) By promotion of an Assistant Chief Sports Superintendent with the following:
Superintendent (i) 5 years cognate experience on the grade.

(ii) A degree in administration of sports from a recognised University.

(iii) Professional certificate from a recognised body.

(b) By direct appointment of a candidate with a degree in Physical Education from a
recognised University and the following:

(i) 14 years cognate experience in coaching and administration of sports.
(ii) A higher degree in administration of sports from a recognised institution.

(iii) Professional certificate from a recognised body.
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12. SCIENCE LABORATORY
A. Laboratory /Engineering Technologist Cadre

Rank Salary Grade Required Qualification Next Rank
Laboratory / Engineering CONTISS 7 (a) HND/Final Diploma or its equivalent registerable with the relevant Laboratory / Engineering
Technologist Il Professional Bodies. Technologist |

(b) HND in Engineering registerable with NATE COREN.
Laboratory / Engineering CONTISS 8 (a) By promotion of a Laboratory / Engineering Technologist Il with 3 years Senior Laboratory / Engineering
Technologist | cognate experience, Technologist

(b) By direct appointment of a candidate with HND/Final Diploma with 3 years
cognate experience plus registration with relevant professional body

Senior Laboratory / CONTISS 9 (a) By promotion of a Laboratory / Engineering Technologist | with 3 years Principal Laboratory /
Engineering Technologist cognate experience, Engineering Technologist

(b) By direct appointment as in Laboratory / Engineering Technologist Il with 6
years cognate experience plus registration with relevant professional body

Principal Laboratory / CONTISS 11 (a) By promotion of a Senior Laboratory / Engineering Technologist with 3 years Assistant Chief Laboratory /
Engineering Technologist cognate experience, Engineering Technologist

(b) By direct appointment as in Laboratory / Engineering Technologist Il with 9
years cognate experience plus registration with relevant professional body

Terminal point for non-registered member of NATE COREN

Assistant Chief Laboratory | CONTISS 12 (a) By promotion of a Principal Laboratory / Engineering Technologist with 3 Chief Laboratory / Engineering
/ Engineering Technologist years cognate experience, Technologist

(b) By direct appointment as in Laboratory / Engineering Technologist Il with 12
years cognate experience plus registration with relevant professional body

Chief Laboratory / CONTISS 13 (a) By promotion of an Assistant Chief Laboratory / Engineering Technologist with | Senior Chief Laboratory /
Engineering Technologist 3 years cognate experience. Engineering Technologist /

(b) By direct appointment as in Laboratory / Engineering Technologist Il with 13 Deputy Director I
years cognate experience plus registration with relevant professional body.
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B. Laboratory Scientist / Agro-meteorologist / Engineer Cadre

Rank Salary Grade Required Qualification Next Rank

Laboratory Scientist / Agro- | CONTISS 7 (a) B.Sc. /B.Eng. (Professional degree) registerable with the relevant Institute. Laboratory Scientist / Agro-
meteorologist / Engineer Il meteorologist / Engineer |
Laboratory Scientist / Agro- | CONTISS 8 (a) By promotion of a Laboratory Scientist / Agro-meteorologist / Engineer Il with 3 | Senior Laboratory Scientist /
meteorologist / Engineer | years cognate experience. Agro-meteorologist / Engineer

(b) By appointment of a candidate with B.Sc. (Professional Degree) and 3 years

cognate experience plus registration with relevant professional body OR plus a

Masters degree.
Senior Laboratory Scientist / | CONTISS 9 (a) By promotion of a Laboratory Scientist / Agro-meteorologist / Engineer | with 3 | Principal Laboratory Scientist /
Agro-meteorologist / years cognate experience. Agro-meteorologist / Engineer
Engineer (b) By direct appointment as in Laboratory Scientist / Agro-meteorologist /

Engineer Il with 6 years cognate experience plus registration with relevant

professional body.
Principal Laboratory CONTISS 11 (a) By promotion of a Senior Laboratory Scientist / Agro-meteorologist / Engineer Chief Laboratory Scientist /
Scientist / Agro- with 3 years cognate experience. Agro-meteorologist / Engineer
meteorologist / Engineer (b) By direct appointment as in Laboratory Scientist / Agro-meteorologist /

Engineer Il with 9 years cognate experience plus registration with relevant

professional body.
Chief Laboratory Scientist/ | CONTISS 13 (a) By promotion of a Principal Laboratory Scientist / Agro-meteorologist / Senior Chief Laboratory
Agro-meteorologist / Engineer with 3 years cognate experience. Scientist / Agro-meteorologist /
Engineer (b) By direct appointment as in Laboratory Scientist / Agro-meteorologist / Engineer / Deputy Director |l

Engineer Il with 12 years cognate experience plus registration with relevant

professional body.

C. Surveyor / Cartographer Cadre

Rank Salary Grade Required Qualification Next Rank
Studio Surveyor / CONTISS 7 (a) B.Sc., registerable with Nigerian Institute of Surveyors (NIS) / Surveyors Council of Studio Surveyor / Cartographer
Cartographer Il Nigeria (SURCON) I
Studio Surveyor / CONTISS 8 (a) By promotion of a Studio Surveyor / Cartographer Il with 3 years cognate experience. | Senior Studio Surveyor /

Cartographer |

(b) By direct appointment as in Studio Surveyor / Cartographer Il with 3 years cognate

experience OR a Masters degree

Cartographer
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Rank Salary Grade Required Qualification Next Rank

Senior Studio Surveyor / CONTISS 9 (a) By promotion of a Studio Surveyor / Cartographer | with 3 years cognate experience. Principal Studio Surveyor /
Cartographer (b) By direct appointment as in Studio Surveyor / Cartographer Il with 6 years cognate Cartographer

experience.

Terminal point for non-registered member of Nigerian Institute of Surveyors (NIS) /

Surveyors Council of Nigeria (SURCON).
Principal Studio Surveyor/ | CONTISS 11 | (a) By promotion of a Senior Studio Surveyor / Cartographer with 3 years cognate Chief Studio Surveyor /
Cartographer experience. Cartographer

(b) By direct appointment as in Studio Surveyor / Cartographer Il with 9 years cognate

experience.
Chief Studio Surveyor / CONTISS 13 | (a) By promotion of a Principal Studio Surveyor / Cartographer with 3 years cognate Senior Chief Studio Surveyor /

Cartographer

experience.
(b) By direct appointment as in Studio Surveyor / Cartographer Il with 12 years cognate
experience.

Cartographer / Deputy Director
Il

D. Surveying Technologist Cadre

Rank

Salary Grade

Required Qualification

Next Rank

Technologist

Surveying Technologist Il CONTISS 7 (a) HND Survey registrable with Nigerian Institute of Surveyors (NIS) /Surveyors | Surveying Technologist |
Council of Nigeria (SURCON).
Surveying Technologist | CONTISS 8 (a) By promotion of a Surveying Technologist Il with 3 years cognate experience. | Senior Surveying Technologist
(b) By direct appointment as in Surveying Technologist Il with 3 years cognate
experience.
Senior Surveying CONTISS 9 (a) By promotion of a Surveying Technologist | with 3 years cognate experience. | Principal Surveying Technologist
Technologist (b) By direct appointment as in Surveying Technologist Il with 6 years cognate
experience.
Principal Surveying CONTISS 11 (a) By promotion of a Senior Surveying Technologist with 3 years cognate Assistant Chief Surveying

experience.

(b) By direct appointment as in Surveying Technologist Il with 9 years cognate
experience.

Terminal point for non-registered member of Nigerian Institute of Surveyors
(NIS) / Surveyors Council of Nigeria (SURCON).

Technologist
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Rank

Salary Grade

Required Qualification

Next Rank

Assistant Chief Surveying CONTISS 12 (a) By promotion of a Principal Surveying Technologist with 3 years cognate Chief Surveying Technologist
Technologist experience.

(b) By direct appointment as in Surveying Technologist Il with 12 years cognate

experience.
Chief Surveying Technologist | CONTISS 13 (a) By promotion of an Assistant Chief Surveying Technologist with 3 years Senior Chief Surveying Technologist

cognate experience.

(b) By direct appointment as in Surveying Technologist Il with 13 years cognate
experience.

Terminal point for HND only

/ Deputy Director Il

E. Directorate Cadre for DITTECS

Senior Chief Laboratory CONTISS 14 (a) By direct appointment of a Chief Laboratory Scientist / Engineering Principal Chief Laboratory
Scientist / Engineering Technologist with M.Sc. and 3 years cognate experience. Scientist / Engineering
Tgchnologist/ Deputy (b) By direct appointment as in Laboratory / Engineering Technologist Il plus Technologist / Deputy Director |
Director Il M.Sc. with 14 years cognate experience and registration with relevant

professional body.

(c) By direct appointment of a candidate with HND/Final Diploma plus M.Sc. with

14 years cognate experience of which 5 years must be in a University system and

registration with relevant professional body.
Principal Chief Laboratory | CONTISS 15 (a) By direct appointment of a Senior Chief Laboratory Scientist / Engineering Director, DITTECS
Scientist / Engineering Technologist / Deputy Director Il with M.Sc. and 5 years cognate experience
Technologist / Deputy subject to availability of vacancies.
Director | (b) By direct appointment of a candidate with HND/Final Diploma plus M.Sc. with

15 years cognate experience of which 5 years must be in a University system and

registration with relevant professional body.
Director, DITTECS CONTISS 15 (i) Shall be by appointment by Appointments and Promotions Committee for a | NIL

period of three (3) years, renewable for maximum period of another three (3)

years.
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F. Assistant Laboratory / Surveying Technologist Cadre

Rank

Salary Grade

Required Qualification

Next Rank

Higher Assistant CONTISS 06 (a) ND/NCE in relevant field from a recognized Institution plus 2 years cognate Senior Assistant
Technologist experience Technologist
(b) By promotion of Principal Laboratory Assistant
Terminal point for Senior School Certificate holders without ND in relevant field.
Senior Assistant CONTISS 07 (a) By promotion of a Higher Assistant Technologist plus 3 years cognate experience Principal Assistant
Technologist (b) By appointment of a candidate with ND/NCE in the relevant field from a Technologist Il
recognized Institution with 3 years cognate experience.
Principal Assistant CONTISS 08 (a) By promotion of a Senior Assistant Technologist plus 3 years cognate experience Principal Assistant
Technologist Il (b) By appointment of a candidate with ND/NCE in the relevant field from a Technologist |
recognized Institution plus 6 years cognate experience.
Principal Assistant CONTISS 09 (a) By promotion of a Principal Assistant Technologist Il plus 3 years cognate Chief Assistant
Technologist | experience Technologist
(b) By appointment of a candidate with ND/NCE in the relevant field from a
recognized Institution plus 9 years cognate experience
Chief Assistant Technologist | CONTISS 11 (a) By promotion of a Principal Assistant Technologist | plus 3 years cognate NIL

experience.
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13.

ENVIRONMENTAL UNIT

A. Environmental Officer Cadre

Rank

Salary Grade

Required Qualification

Next Rank

Officer

years, renewable for maximum period of another three (3) years.

Assistant Environmental | CONTISS 7 (a) A good honours degree in Security Studies/Humanities/Social Sciences/Management Sciences or Environmental
Officer relevant discipline from a recognised University. Officer
(b) By promotion of Environmental Supervisor with a good honours degree as in (a) above
Environmental Officer CONTISS 8 (a) By promotion of an Assistant Environmental Officer with 3 years cognate experience. Senior
(b) By direct appointment as in Assistant Environmental Officer plus 3 years cognate experience. Environmental
(c) By direct appointment of an ASP with first degree from a recognised institution. Officer
Senior Environmental CONTISS 9 (a) By promotion of an Environmental Officer with 3 years cognate experience. Principal
Officer (b) By direct appointment as in Assistant Environmental Officer plus 6 years cognate experience. Environmental
(c) By direct appointment of an Ex-military/Para-military not less than the rank of a Captain or its Officer
equivalent plus 6 years cognate experience.
Principal Environmental | CONTISS 11 (a) By promotion of a Senior Environmental Officer with 3 years cognate experience. Assistant Chief
Officer (b) By direct appointment as in Assistant Environmental Officer plus 9 years cognate experience. Environmental
(c) By direct appointment of an Ex-military/Para-military not less than the rank of a Captain or its Officer
equivalent plus 8 years cognate experience.
Assistant Chief CONTISS 13 (a) By promotion of a Principal Environmental Officer with 3 years cognate experience. Deputy Chief
Environmental Officer (b) By direct appointment as in Assistant Environmental Officer plus 12 years cognate experience. Environmental
(c) By direct appointment of an Ex-military/Para-military not less than the rank of a Captain or its Officer
equivalent plus 10 years cognate experience.
Deputy Chief CONTISS 14 (a) By direct appointment of an Assistant Chief Environmental Officer with the following: Chief
Environmental Officer (i) 5 years cognate experience on the grade. Environmental
(ii) A Master’s degree in relevant field from a recognised Institution. Officer
(iii) Professional Certificate from a recognised body.
(b) By direct appointment as in Assistant Environmental Officer including the following:
(i) 14 years cognate experience.
(ii) A Master’s degree in relevant field from a recognised Institution.
(iii) Professional Certificate from a recognised body.
(b) By direct appointment of an ASP with first degree from a recognised institution or equivalent with
8 years cognate experience.
(c) By direct appointment of an Ex-military/Para-military not less than the rank of a Captain or its
equivalent plus 12 years cognate experience.
Chief Environmental CONTISS 15 (i) Shall be by appointment by Appointments and Promotions Committee for a period of three (3) | NIL
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B. Environmental Supervisor Cadre

Rank Salary Grade Required Qualification Next Rank
Environmental CONTISS 6 (a) By promotion of an Assistant Environmental Supervisor. Environmental
Supervisor (b) Ex-Inspector of Police or equivalent with relevant security experience. Supervisor Il

(c) Diploma/ND in the field of Security Studies/Humanities/Social Sciences/Management Sciences.

Terminal point for Senior School Certificate holders without ND in relevant field.
Environmental CONTISS 7 (a) By promotion of an Environmental Supervisor. Environmental
Supervisor Il (b) By direct appointment of an Ex-Inspector of Police or equivalent with relevant security experience. Supervisor |

(c) By direct appointment of an HND/Advanced Diploma holder in the field of Security Studies/

Humanities/Social Sciences.
Environmental CONTISS 8 (a) By promotion of an Environmental Supervisor . Higher
Supervisor | (b) By direct appointment of an Ex-Inspector of Police or equivalent with relevant security experience. | Environmental

(c) By direct appointment of an ND/HND holder in a relevant field with 6 years relevant experience. Supervisor
Higher CONTISS 9 (a) By promotion of an Environmental Supervisor |. Senior
Environmental (b) By direct appointment of an Ex-Inspector of Police or equivalent with relevant security experience. | Environmental
Supervisor . . . . . . Supervisor

(c) By direct appointment of an ND/HND holder in a relevant field with 9 years relevant experience.
Senior CONTISS 11 (a) By promotion of a Higher Environmental Supervisor. Principal
Environmental (b) By direct appointment of an Ex-Inspector of Police or equivalent with relevant security experience. | Environmental
Supervisor . . . . . . Supervisor

(c) By direct appointment of an ND/HND holder in a relevant field with 12 years relevant experience.

Terminal point for ND/Diploma holders
Principal CONTISS 12 (a) By direct appointment of an Ex-Inspector of Police or equivalent with relevant security experience Chief Environmental
Environmental of 4 years. Supervisor
Supervisor (b) By promotion of Senior Environmental Supervisor
Chief Environmental | CONTISS 13 By direct appointment of a Principal Environmental Supervisor NIL

Supervisor
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14. STAFF SCHOOL
A. Master Cadre
Rank Salary Grade Required Qualification Next Rank
Master Il CONTISS 6 (a) Nigerian Certificate of Education (NCE). Master Il
(b) By promotion of a Class Assistant with NCE
Master Il CONTISS 7 (a) A good honours degree in Education or relevant field from a recognized University Master |
(b) By promotion of a Master Ill with 3 years cognate experience.
(c) By direct appointment as in Master Il with 3 years cognate experience.
Master | CONTISS 8 (a) By promotion of a Master Il with 3 years cognate experience. Senior Master Il
(b) By direct appointment as in Master lll with 6 years cognate experience.
(c) By direct appointment as in Master Il plus a Masters degree OR 3 years cognate experience.
Senior Master Il | CONTISS 9 (a) By promotion of a Master | with 3 years cognate experience. Senior Master |
(b) By direct appointment as in Master Il with 9 years cognate experience.
Senior Master | | CONTISS 11 (a) By promotion of a Senior Master Il with 3 years cognate experience. Assistant Headmaster
(b) By direct appointment as in Master Il with 12 years cognate experience. Il
Terminal point for NCE holders
Assistant CONTISS 12 (a) By promotion of a Senior Master | with 3 years cognate experience. Asst. Headmaster |
Headmaster Il (b) By direct appointment as in Master Il with 14 years cognate experience.
Assistant CONTISS 13 (a) By promotion of an Assistant Headmaster Il with the following: Headmaster / Head
Headmaster | (i) 5 years cognate experience on the grade. Teacher
(i) Any additional relevant qualification.
(iii) Registration with a recognised professional body e.g. TRC.
(b) By direct appointment as in Master Il including the following:
(i) 14 years cognate experience.
(i) Any additional relevant qualification.
(iii) Registration with a recognised professional body e.g. TRC.
Headmaster / CONTISS 14 By direct appointment as in Assistant Headmaster in ‘b’ above but with 15 years cognate experience of | Nil

Head Teacher

which at least 5 years must be from a Staff School.
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B. Teaching Assistant Cadre

Rank Salary Grade Required Qualification Next Rank
Senior Teaching CONTISS 6 (a) By promotion of a Teaching Assistant | with 3 years cognate experience. Senior Teaching
Assistant || (b) By direct appointment of a candidate with Teachers Grade Il certificate with 4 years teaching experience. | Assistant |
Senior Teaching CONTISS 7 (a) By promotion of a Senior Teaching Assistant Il with 3 years cognate experience. Master
Assistant | (b) By direct appointment of a candidate with Teachers Grade Il certificate with 6 years teaching experience.

(c) Conversion avenue to Master Il with NCE
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15.

A. Engineer Cadre

WORKS AND SERVICES DEPARTMENT

Rank

Salary Grade

Required Qualification

Next Rank

Engineer Il

CONTISS 7

(a) A good honours degree in Engineering or NSE Graduateship Certificate (Civil / Electrical / Mechanical /
Agricultural), registerable with the Council for the Regulation of Engineering in Nigeria (COREN).

Engineer |

Engineer |

CONTISS 8

(a) By promotion of an Engineer Il with 3 years cognate experience.
(b) By direct appointment as in Engineer Il with 3 years cognate experience.
(c) Entry point for COREN Registered Engineer

Senior Engineer

Senior Engineer

CONTISS 9

(a) By promotion of an Engineer | with 3 years cognate experience.
(b) By direct appointment as in Engineer Il with 6 years cognate experience.

Principal Engineer

Principal Engineer

CONTISS 11

(a) By promotion of a Senior Engineer with 3 years cognate experience.
(b) By direct appointment as in Engineer Il with 9 years cognate experience.
Terminal point for non-COREN Registered member.

Chief Engineer

Chief Engineer

CONTISS 13

(a) By promotion of a Principal Engineer with 3 years cognate experience.
(b) By direct appointment as in Engineer Il with 12 years cognate experience and registered with COREN.

Deputy Director Il

Deputy Director Il

CONTISS 14

(a) By direct appointment of a Chief Engineer with the following:
(i) 5 years cognate experience on the grade.

(ii) Professional certificate from a recognised body.

(b) By direct appointment as in Engineer Il including the following:
(i) 14 years cognate experience on the grade.

(i) Professional certificate from a recognised body.

Deputy Director |

Deputy Director |

CONTISS 15

(a) By direct appointment as in Deputy Director Il with 15 years cognate experience with a minimum of 5
year experience in a tertiary institution.

Director

Director

CONTISS 15

(i) Shall be by appointment by Appointments and Promotions Committee for a period of three (3) years,
renewable for maximum period of another three (3) years.

NIL
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B. Estate Management Cadre

Rank Salary Grade Required Qualification Next Rank
Estate Officer Il CONTISS 7 (a) A good honours degree in Building/Estate Management registerable with relevant professional bodies | Estate Officer |
Estate Officer | CONTISS 8 (a) By promotion of an Estate Officer Il with 3 years cognate experience. Senior Estate

(b) By direct appointment as in Estate Officer Il with 3 years cognate experience. Officer
Senior Estate CONTISS 9 (a) By promotion of an Estate Officer | with 3 years cognate experience. Principal Estate
Officer (b) By direct appointment as in Estate Officer Il with 6 years cognate experience. Officer Il
Principal Estate CONTISS 11 (a) By promotion of a Senior Estate Officer with 3 years cognate experience. Principal Estate
Officer Il (b) By direct appointment as in Estate Officer Il with 9 years cognate experience and registration with Officer |

relevant professional body.

Terminal point for candidates not registered with relevant professional bodies.
Principal Estate CONTISS 13 (a) By promotion of a Principal Estate Officer Il with 3 years cognate experience. Assistant Chief
Officer | (b) By direct appointment as in Estate Officer Il with 12 years cognate experience and registration with Estate Officer

relevant professional body.
Assistant Chief CONTISS 14 (a) By direct appointment of a Principal Estate Officer | with the following: Chief Estate
Estate Officer (i) 5 years cognate experience on the grade. Officer

(i) Professional certificate from a recognised body.

(b) By direct appointment as in Estate Officer Il including the following:

(i) 14 years cognate experience on the grade.

(ii) Master’s degree in a relevant field.

(iii) Registration with relevant professional body.

(iv) Professional certificate from a recognised body.
Chief Estate CONTISS 15 (i) Shall be by appointment by Appointments and Promotions Committee for a period of three (3) years, | NIL

Officer

renewable for maximum period of another three (3) years.
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C. Technical/Maintenance Cadre

Rank Salary Grade Required Qualification Next Rank
Technical CONTISS 6 (a) By promotion of a Senior Technical Assistant with ND certificate or NABTEB (Advance) in relevant Higher Technical
Officer field. Officer

(b) National Diploma in relevant field from a recognised institution.

(c) National Technical Certificate (Advance Diploma) or NABTEB (Advance) qualification in relevant

discipline plus 2 years cognate experience.

Terminal point for Technical Officer without ND
Higher Technical | CONTISS 7 (a) By promotion of a Technical Officer with 3 years cognate experience. Senior Technical
Officer (b) By direct appointment of a candidate with HND in the relevant field from a recognised institution. Officer

(c) By direct appointment of a candidate with ND in relevant field plus 3 years cognate experience.

(d) By direct appointment of a candidate with National Technical Certificate (Advance Diploma) or

NABTEB (Advance) qualification in the relevant discipline plus 5 years cognate experience.
Senior Technical | CONTISS 8 (a) By promotion of Higher Technical Officer with 3 years cognate experience. Principal Technical
Officer (b) By direct appointment of a candidate with HND in the relevant field from a recognised institution plus | Officer II

3 years cognate experience.

(c) By direct appointment of a candidate with ND in relevant field plus 6 years cognate experience.

(d) By direct appointment of a candidate with National Technical Certificate (Advance Diploma) or

NABTEB (Advance) qualification in the relevant discipline plus 8 years cognate experience.
Principal CONTISS 9 (a) By promotion of a Senior Technical Officer with 3 years cognate experience. Principal Technical
Technical (b) By direct appointment of a candidate with HND in the relevant field from a recognised institution plus | Officer |
Officer Il 6 years cognate experience.

(c) By direct appointment of a candidate with ND in relevant field plus 9 years cognate experience.

(d) By direct appointment of a candidate with National Technical Certificate (Advance Diploma) or

NABTEB (Advance) qualification in the relevant discipline plus 11 years cognate experience.
Principal CONTISS 11 (a) By promotion of a Principal Technical Officer Il with 3 years cognate experience. Assistant Chief
T(:?hnical (b) By direct appointment of a candidate with HND in the relevant field from a recognised institution plus | Technical Officer
Officer |

9 years cognate experience.
(c) By direct appointment of a candidate with ND in relevant field plus 12 years cognate experience.

(d) By direct appointment of a candidate with National Technical Certificate (Advance Diploma) or
NABTEB(Advance) qualification in the relevant discipline plus 14 years cognate experience.

Terminal point for holders of ND/NTC (Advanced Diploma) / NABTEB (Advanced).
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Rank Salary Grade Required Qualification Next Rank
Assistant Chief CONTISS 12 (a) By promotion of a Principal Technical Officer | with 3 years cognate experience. Chief Technical
Technical (b) By direct appointment of a candidate with HND in the relevant field from a recognised institution plus | Officer
Officer 12 years cognate experience.

Chief Technical | CONTISS 13 (a) By promotion of an Assistant Chief Technical Officer with5 years cognate experience. NIL
Officer (b) By direct appointment of a candidate with HND in the relevant field from a recognised institution plus
14 years cognate experience.
D. Technical Assistant Cadre
Rank Salary Grade Required Qualification Next Rank

Chief Technical CONTISS 6 (a) National Technical Certificate Advanced Diploma plus 7 years cognate experience Technical Supervisor
Assistant (b) OTD or NTC (Advanced Diploma or WASC Tech. Il) plus 2 years cognate experience.

(c) Promotion avenue for Senior Technical Assistant with 3 years cognate experience.
Technical CONTISS 7 (a) By promotion of a Chief Technical Assistant with 3 years cognate experience. Senior Technical
Supervisor (b) By direct appointment of a candidate with HTD in relevant fields from a recognised institution. Supervisor

(c) By direct appointment of a candidate with National Technical Certificate Advanced Diploma plus 9

years cognate experience.

(d) By direct appointment of a candidate with OTD plus 4 years cognate experience.

Terminal point for Trade Test holders without NABTEB (Advanced).
Senior Technical CONTISS 8 (a) By promotion of a Technical Supervisor with 3 years cognate experience. Principal Technical
Supervisor (b) By direct appointment of a candidate with HTD in relevant fields from a recognised institution Supervisor Il

with 2 years cognate experience.

(c) By direct appointment of a candidate with OTD plus 6 years cognate experience.

(d) National Technical Certificate Advanced Diploma plus 11 years cognate experience.
Principal Technical | CONTISS 9 (a) By promotion of a Senior Technical Supervisor with 3 years cognate experience. Principal Technical
Supervisor Il (b) By direct appointment of a candidate with National Technical Certificate Advanced Diploma with Supervisor |

13 years cognate experience.

(c) By direct appointment of a candidate with OTD plus 8 years cognate experience.
Principal Technical | CONTISS 11 (a) By promotion of a Principal Technical Supervisor Il with 3 years cognate experience. Asst. Chief Technical
Supervisor | (b) By direct appointment of a candidate with National Technical Certificate Advanced Diploma plus Supervisor

15 years cognate experience.

(c) By direct appointment of a candidate with OTD/NABTEB (Advanced) plus 10 years cognate

experience.

Terminal point for holders of OTD/NABTEB (Advanced).
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Rank Salary Grade Required Qualification Next Rank
Asst. Chief CONTISS 12 (a) By promotion of a Principal Technical Supervisor | with 3 years cognate experience. Chief Technical
Technical (b) By direct appointment of a candidate with National Technical Certificate Advanced Diploma plus Supervisor
Supervisor 17 years cognate experience.

(c) By direct appointment of a candidate with Higher Technical Diploma (HTD) plus 12 years cognate
experience.
Chief Technical CONTISS 13 (a) By promotion of an Assistant Chief Technical Supervisor with 5 years cognate experience.
Supervisor (b) By direct appointment of a candidate with National Technical Certificate Advanced Diploma plus
19 years cognate experience.
E. Driver/Mechanic Cadre (Transport Unit)

Rank Salary Grade Required Qualification Next Rank
Technical CONTISS 6 (a) By Promotion of a Senior Driver Mechanic with 3 years cognate experience. Higher Transport
Supervisor (b) Senior School Certificate/ NABTEB or equivalent Certificates plus Driver/ Mechanic Trade Test Supervisor

Grade | and Driving License Class E Certificate plus 8 years cognate experience.

Higher Transport CONTISS 7 (a) By promotion of a Technical Supervisor with 3 year cognate experience. Senior Transport
Supervisor (b) By direct appointment as in Technical Supervisor (b) but 10 years cognate experience. Supervisor
Senior Transport CONTISS 8 (a) By promotion of a Higher Transport Supervisor with 3 year cognate experience. Assistant Chief
Supervisor (b) By direct appointment as in Technical Supervisor in ‘b’ above but 12 years cognate experience. Transport Supervisor
Assistant Chief CONTIST 9 (a) By promotion of a Senior Transport Supervisor with 3 year cognate experience. Chief Transport
Transport (b) By direct appointment as in Technical Supervisor in ‘b’ above but 14 years cognate experience. Supervisor
Supervisor
Chief Transport CONTISS 11 (a) By promotion of an Assistant Chief Transport Supervisor with 5 years on the post. NIL
Supervisor (b) By direct appointment as in Technical Supervisor in ‘b’ above but 16 years cognate experience.

F. Tractor Operator/Mechanic Cadre

Rank Salary Grade Required Qualification Next Rank
Higher Tractor CONTISS 6 (a) By Promotion of a Senior Tractor Operator / Mechanic with 3 years cognate experience. Higher Tractor
Operator I (b) By direct appointment of a candidate with Senior School Certificate/ NABTEB or equivalent Operator |

Certificates plus Tractor Operator Trade Test Grade | and Driving License Class F Certificate plus 8
years cognate experience.
Higher Tractor CONTISS 7 (a) By promotion of a Higher Tractor Operator |l with 3 year cognate experience. Principal Tractor
Operator | (b) By direct appointment as in Higher Tractor Operator | in ‘b’ above but 10 years cognate Operator
experience.
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Rank

Salary Grade

Required Qualification

Next Rank

Principal Tractor CONTISS 8 (a) By promotion of a Higher Tractor Operator | with 3 year cognate experience. Assistant Chief

Operator (b) By direct appointment as in Higher Tractor Operator | in ‘b’ above but 12 years cognate Tractor Operator
experience.

Assistant Chief CONTISS 9 (a) By promotion of a Principal Tractor Operator with 3 year cognate experience. Chief Tractor

Tractor Operator (b) By direct appointment as in Higher Tractor Operator | in ‘b’ above but 14 years cognate Operator
experience.

Chief Tractor CONTISS 11 (a) By promotion of an Assistant Chief Tractor Operator with 5 years cognate experience. NIL

Operator

(b) By direct appointment as in Higher Tractor Operator | in ‘b’ above but 16 years cognate
experience.
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16.

FUNAAB ZOO PARK

A. Zoo Officer Cadre

Park

three (3) years.

Rank Salary Grade Required Qualification Next Rank
Zoo Curator Il CONTISS 07 (a) A good honours degree in Wildlife Management, Zoology or Applied Sciences from a recognised | Zoo Curator |
University.
Zoo Curator | CONTISS 08 (a) By promotion of a Zoo Curator Il with 3 years cognate experience. Senior Zoo Curator
(b) By direct appointment as in Zoo Curator Il plus 3 years cognate experience OR a Masters degree
Senior Zoo CONTISS 09 (a) By promotion of a Zoo Curator | with 3 years cognate experience. Principal Zoo Curator
Curator (b) By direct appointment as in Zoo Curator |l plus 6 years cognate experience.
Principal Zoo CONTISS 11 (a) By promotion of a Senior Zoo Curator with 3 years cognate experience. Chief Zoo Curator
Curator (b) By direct appointment as in Zoo Curator Il plus 9 years cognate experience.
Chief Zoo Curator | CONTISS 13 (a) By promotion of a Principal Zoo Curator with 3 years cognate experience. Deputy Director, Zoo
(b) By direct appointment as in Zoo Curator |l plus 12 years cognate experience. Park Il
Deputy Director, | CONTISS 14 (a) By direct appointment of a Chief Zoo Curator with the following: Deputy Director, Zoo
Zoo Park I (i) 5 years cognate experience on the grade. Park |
(ii) Master’s Degree in a relevant field or
(iii) Relevant professional certificate from a recognised body.
(b) By direct appointment as in Zoo Curator Il including the following:
(i) 14 years cognate experience on the grade
(ii) Master’s Degree in a relevant field or
(iii) Relevant professional certificate from a recognised body.
Deputy Director, | CONTISS 15 (a) By direct appointment as in Deputy Director, Zoo Park Il with 15 years cognate experience with Director, Zoo Park
Zoo Park | a minimum of 5 year experience in a tertiary institution.
Director, Zoo CONTISS 15 (i) Shall be by appointment of an Academic Staff for a three (3) year tenure, renewable for another
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B. Zoo Superintendent Cadre

Rank Salary Grade Required Qualification Next Rank
Zoo CONTISS 06 (a) ND in relevant field from a recognised institution Zoo
Superintendent I (b) Promotion avenue for Senior Zoo Keeper/Attendant/Marksmen/Interpreter/Gardener with ND Superintendent |
Zoo CONTISS 07 (a) By promotion of a Zoo Superintendent Il with 3 years cognate experience. Senior Zoo
Superintendent | (b) By direct appointment as in Zoo Superintendent Il with 3 years cognate experience. Superintendent
(c) By direct appointment of a candidate with HND in relevant field from a recognised institution.
Senior Zoo CONTISS 08 (a) By promotion of a Zoo Superintendent | with 3 years cognate experience. Principal Zoo
Superintendent (b) By direct appointment as in Zoo Superintendent Il with 6 years cognate experience. Superintendent Il
(c) By direct appointment of a candidate with HND in relevant field from a recognised institution with 3
years cognate experience.
Principal Zoo CONTISS 9 (a) By promotion of a Senior Zoo Superintendent with 3 years cognate experience. Principal Zoo
Superintendent Il (b) By direct appointment as in Zoo Superintendent |l with 9 years cognate experience. Superintendent |
(c) By direct appointment of a candidate with HND in relevant field from a recognised institution with 6
years cognate experience.
Principal Zoo CONTISS 11 (a) By promotion of a Principal Zoo Superintendent Il with 3 years cognate experience. Assistant Chief
Superintendent | (b) By direct appointment as in Zoo Superintendent Il with 12 years cognate experience. Zoo
(c) By direct appointment of a candidate with HND in relevant field from a recognised institution with 9 Superintendent
years cognate experience.
Terminal point for holders of ND without higher qualification.
Assistant Chief CONTISS 12 (a) By promotion of a Principal Zoo Superintendent | with 3 years cognate experience. Chief Zoo
Zoo (b) By direct appointment of a candidate with HND in relevant field from a recognised institution with 12 | Superintendent
Superintendent years cognate experience.
Chief Zoo CONTISS 13 (a) By promotion of an Assistant Chief Zoo Superintendent with the following: NIL

Superintendent

(i) 5 years cognate experience on the grade.
(ii) Relevant professional certificate from a recognised body.

(b) By direct appointment of a candidate with HND in relevant field from a recognised institution along
with the following:

(i) 14 years cognate experience on the grade.

(ii) Relevant professional certificate from a recognised body.
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17.

DIRECTORATE OF PUBLIC RELATIONS

Media / Graphic & Information Officer) with the following:
(i) 5 years cognate experience.
(ii) A higher degree in a relevant field.

(iii) Relevant professional certificate from a recognised body.

A. Protocol/Passages/Media/Graphic & Information Officer Cadre

Rank Salary Grade Required Qualification Next Rank
Protocol / Passages / CONTISS 7 (a) A good honours degree in Mass Communication, Humanities / Social Sciences or relevant | Protocol / Passages / Media
Media/ Graphic & discipline from a recognised University. / Graphic & Information
Information Officer Il Officer |
Protocol / Passages / CONTISS 8 (a) By promotion of a Protocol / Passages / Media / Graphic & Information Officer Il with 3 Senior Protocol / Passages /
Media/Graphic & years cognate experience. Media/ Graphic &
Information Officer | (b) By direct appointment as in Protocol / Passages / Media / Graphic & Information Officer | Information Officer

Il with 3 years cognate experience OR a Masters degree.
Senior Protocol / CONTISS 9 (a) By promotion of a Protocol / Passages / Media / Graphic & Information Officer | with 3 Principal Public Relations
Passages / Media / years cognate experience. Officer (Protocol & Passages)
Gra.phic & Information (b) By direct appointment as in Protocol / Passages / Media / Graphic & Information Officer / (Media( Graphic &
Officer Il with 6 years cognate experience. Membership of relevant Professional body shall be an Information)
advantage.

Principal Public CONTISS 11 (a) By promotion of a Senior Protocol / Passages / Media/ Graphic & Information Officer Assistant Director, Public
Relations Officer with 3 years cognate experience. Relations (Protocol &
(PrOt‘?CO' & Pas.sages)/ (b) By direct appointment as in Protocol / Passages / Media/ Graphic & Information Officer | Passages) ((Media/ Graphic
(Media / Graphic & Il with 9 years cognate experience. Membership of relevant Professional body shall be an & Information)
Information) advantage.
Assistant Director, CONTISS 13 (a) By promotion of a Principal Protocol / Passages / Media / Graphic & Information Officer Deputy Director Il
Public Relations with 3 years cognate experience.
(PrOt‘?CC" & Pas:¢,ages) / (b) By direct appointment as in Protocol / Passages / Media / Graphic & Information Officer
(Media /'Graphlc & Il with 12 years cognate experience.
Information) Membership of relevant Professional body shall be an advantage.
Deputy Director Il CONTISS 14 (a) By direct appointment of an Assistant Director, Public Relations (Protocol / Passages / Deputy Director |
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Rank Salary Grade Required Qualification Next Rank

(b) By direct appointment as in Protocol / Passages / Media /Graphic & Information Officer
Ilincluding the following:
(i) 14 years cognate experience.
(ii) A higher degree in a relevant field.
(iii) Relevant professional certificate from a recognised body.

Deputy Director | CONTISS 15 (a) By direct appointment as in Deputy Director Il with 15 years cognate experience with a Director
minimum of 5 year experience in a tertiary institution.

Director, Public CONTISS 15 (i) Shall be by appointment by Appointments and Promotions Committee for a period of | NIL

Relations three (3) years, renewable for maximum period of another three (3) years.

B. Technical / Graphic Cadre
Rank Salary Grade Required Qualification Next Rank

Technical Officer CONTISS 6 (a) ND in relevant field from a recognised institution. Higher Technical Officer (Graphic)
/ Higher Technical Officer (Media
& Information)
Higher Technical Officer CONTISS 7 (a) By promotion of a Technical Officer with 3 years cognate experience. Senior Technical Officer (Graphic)
(G"f"phic) / H.igher Technic.al (b) By direct appointment of a candidate with ND plus 3 years cognate / Senior TthnicaI Officer (Media
Officer (Media & Information) experience or NTC (Advanced Diploma) or NABTEB qualification plus 3 years | & Information)
cognate experience.
(c) By direct appointment of a candidate with HND in the relevant field from a
recognised institution.
Senior Technical Officer CONTISS 8 (a) By promotion of a Higher Technical Officer with 3 years cognate Principal Technical Officer Il

(Graphic) / Senior Technical
Officer (Media & Information)

experience.

(b) By direct appointment of a candidate with ND plus 6 years cognate
experience or NTC (Advanced Diploma) or NABTEB Advanced qualification
plus 6 years cognate experience.

(c) By direct appointment of a candidate with HND in the relevant field from a
recognised institution plus 3 years cognate experience.

(Graphic) / Principal Technical
Officer | ((Media & Information)
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Rank Salary Grade Required Qualification Next Rank
Principal Technical Officer Il CONTISS 9 (a) By promotion of a Senior Technical Officer with 3 years cognate Principal Technical Officer |
(Graphic) / Principal Technical experience. (Graphic) /Principal Technical
Officer | ((Media & Information) (b) By direct appointment of a candidate with ND plus 6 years cognate Officer | (Media & Information)
experience or NTC (Advanced Diploma) or NABTEB Advanced qualification
plus 9 years cognate experience.
(c) By direct appointment of a candidate with HND in the relevant field from a
recognised institution with 6 years cognate experience.
Principal Technical Officer | CONTISS 11 (a) By promotion of a Principal Technical Officer Il with 3 years cognate Assistant Chief Technical Officer
(Graphic) /Principal Technical experience. (Graphic) / Assistant Chief
Officer | (Media & Information) (b) By direct appointment of a candidate with ND plus 8 years cognate Technica! Officer (Media &
experience or NTC (Advanced Diploma) or NABTEB Advanced qualification Information)
plus 12 years cognate experience.
(c) By direct appointment of a candidate with HND in the relevant field from a
recognised institution with 9 years cognate experience.
Terminal point for ND/NTC (Advanced Diploma)/NABTEB Advanced level
holders.
Assistant Chief Technical Officer | CONTISS 12 (a) By promotion of a Principal Technical Officer | possessing HND with 3 years | Chief Technical Officer
(Graphic) / Assistant Chief cognate experience.
Technica! Officer (Media & (b) By direct appointment of a candidate with HND in the relevant field from a
Information) recognised institution with 12 years cognate experience.
Chief Technical Officer CONTISS 13 (a) By promotion of an Assistant Chief Technical Officer with the following: NIL

(i) 5 years cognate experience on the grade.
(ii) Relevant professional certificate from a recognised body.

(b) By direct appointment of a candidate with HND in the relevant field from a
recognised institution including the following:

(i) 14 years cognate experience.
(ii) Relevant professional certificate from a recognised body.
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C. Broadcasting Officer Cadre

Rank Salary Grade Required Qualification Next Rank
Broadcasting Officer Il | CONTISS 7 (a) A good honours degree in Mass Communication, Humanities / Social Sciences or relevant | Broadcasting Officer |
discipline from a recognised University.
Broadcasting Officer | | CONTISS 8 (a) By promotion of Broadcasting Officer Il with 3 years cognate experience. Senior Broadcasting Officer
(b) By direct appointment as in Broadcasting Officer Il with 3 years cognate experience OR a
Masters degree.
Senior Broadcasting CONTISS 9 (a) By promotion of a Broadcasting Officer | with 3 years cognate experience. Principal Broadcasting
Officer (b) By direct appointment as Broadcasting Officer Il with 6 years cognate experience. Officer
Membership of relevant Professional body shall be an advantage.
Principal Broadcasting | CONTISS 11 (a) By promotion of a Senior Broadcasting Officer with 3 years cognate experience. Assistant Director, FUNAAB
Officer (b) By direct appointment as in Broadcasting Officer Il with 9 years cognate experience. Radio
Membership of relevant Professional body shall be an advantage.
Assistant Director, CONTISS 13 (a) By promotion of a Principal Broadcasting Officer with 3 years cognate experience.

FUNAAB Radio

(b) By direct appointment as in Broadcasting Officer Il with 12 years cognate experience.
Membership of relevant Professional body shall be an advantage.
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1. BURSARY

JUNIOR STAFF

A. Supply Store Keeper Cadre

2. Terminal point for candidates without WASC/GCE.

Rank Salary Grade Required Qualification Next Rank
Store Attendant CONTISS 2 By direct appointment of a candidate with JSS3/S.75/ Modern Il Certificate Store Keeper
Store Keeper CONTISS 3 1. By direct appointment of a candidate with WASC/GCE Higher Store
2. By direct appointment of a candidate with Ordinary Certificate of the Institute of Purchasing & Keeper
Supply in Store-Keeping
3. Promotion avenue for a candidate with 3 years cognate experience as Store Attendant
Higher Store Keeper | CONTISS 4 1. By direct appointment of a candidate with WASC/GCE with 2 years of cognate experience Senior Store Keeper
2. By direct appointment of a candidate with Ordinary Certificate of the Institute of Purchasing &
Supply in Store-Keeping plus 2 years relevant experience
3. Promotion avenue for a candidate with 3 years cognate experience as Store Keeper
Senior Store Keeper CONTISS 5 1. Promotion avenue for a candidate with 3 years cognate experience as Higher Store Keeper Principal Store Keeper
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2. ICTREC

A. ICT Data Processing Assistant Cadre

Rank

Salary Grade

Required Qualification

Next Rank

Processing Assistant,
ICT

English Language and Mathematics plus Certificate of Computer literacy with 3 years relevant
experience plus 35wpm typewriting speed

2. Promotion avenue for a candidate with 3 years cognate experience as ICT Data Processing
Assistant Il plus WASC/GCE which must include Credit passes in English Language and
Mathematics plus Certificate of Computer literacy with 3 years of cognate service plus 35wpm
typewriting speed

Data processing CONTISS 4 By direct appointment of a candidate with WASC/GCE which must include Credit passes in Senior Data Processing

Assistant, ICT English Language and Mathematics plus Certificate of Computer literacy from a recognized Assistant, ICT
Institution plus 35wpm typewriting speed

Senior Data CONTISS 5 1. By direct appointment of a candidate with WASC/GCE which must include Credit passes in Data Processing Officer

i, 1ICT

B. Technical Assistant Cadre

Assistant, ICT

relevant experience
2. Promotion avenue for a candidate with 3years cognate experience as Technical Assistant I, ICT

3. Terminal point for holders of JSS3/modern 111/S.75/Trade Test II

Rank Salary Grade Required Qualification Next Rank
Technical Assistant I, | CONTISS 3 By direct appointment of a candidate with JSS3/S.75/Modern Ill/Trade Test Il Certificate plus Technical Assistant I, ICT
ICT Computer literacy Certificate obtained from a recognized Institution.

Technical Assistant |, | CONTISS 4 1. By direct appointment of a candidate with JSS3/S.75/Modern lll/Trade Test Il Certificate plus Senior Technical

ICT Computer literacy Certificate obtained from a recognized Institution with 2 years relevant Assistant, ICT
experience.
2. Promotion avenue for a candidate with 3 years cognate experience as Technical Assistant I,
ICT

Senior Technical CONTISS 5 1. By direct appointment of a candidate with relevant National Technical Certificate plus 5 years | Technical Officer Ill, ICT
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3. FARM CENTRE

A. Animal Health/Crop/Forestry/Fishery/Wildlife/Environmental Cadre

/Principal Head
Gardener/Principal
Experimental Assistant

in any of the professional areas above.

2. Promotion avenue for a candidate with 3 years of cognate service as Field Overseer Il /
Senior Head Gardener / Senior Experimental Assistant

3. Terminal point for candidate with JSS3/ Modern I11/S.75

Rank Salary Grade Required Qualification Next Rank
Herdsman / CONTISS 1 a) Able bodied man Livestock/Diary/ Crop
Gardener/Farm /Forestry/ Fisheries /
Labour/ Attendant Wildlife/ Gardener Attendant

/ Environmental Attendant

Livestock/Dairy/ Crop/ | CONTISS 2 1. By direct appointment of a candidate with JSS3/Modern I111/S.75 Field Overseer Ill/Higher
Fo.res‘try Fisheries/ 2. Promotion avenue for a candidate with 3 years of cognate experience as Herdsman / Head F—iardener/ .
Wildlife/Head Experimental Assistant

Gardener/Farm Labour/ Attendant
Gardener

3. Terminal point for able bodied men.
Field Overseer lIl/ CONTISS 3 1. By direct appointment of a candidate with WASC/GCE. Field Overseer Il/Senior Head
Elgher Heatd IG:rd‘etnert/ 2. Promotion avenue for a candidate with 3 years of cognate experience as Livestock / Dairy / Sarde.ner/ieln'lo‘or‘ tant

xperimental Assistan Crop / Forestry Fisheries / Wildlife / Head Gardener plus JSS3/Modern I11/S.75 Certificate xperimental Assistan

Field Overseer Il/Senior | CONTISS 4 1. By direct appointment of a candidate with WASC/GCE plus 4 years training and experience | Field Overseer | /Principal
Head Gardener/Senior in any of the professional areas. Head Gardener/Principal
Experimental Assistant 2. Promotion avenue for a candidate with 3years of cognate experience as Field Overseer I/ Experimental Assistant

Higher Head Gardener/ Experimental Assistant
Field Overseer | CONTISS 5 1. By direct appointment of a candidate with WASC/GCE plus 5 years training and experience | Experimental Supervisor /

Foreman
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4. HEALTH SERVICES

A. Medical Health Assistant Cadre

Rank Salary Grade Required Qualification Next Rank
Health Assistant CONTISS 3 By direct appointment of a candidate with WASC/GCE plus National Certificate for Health Higher Health Assistant
Assistants
Higher Health CONTISS 4 1. By direct appointment of a candidate with WASC/GCE and National Certificate for Health Senior Health Assistant
Assistant Assistant plus 2 years relevant experience
2. Promotion avenue for a candidate with 3 years of cognate experience as Health Assistant
Senior Health CONTISS 5 1. By direct appointment of a candidate with WASC/GCE plus National Certificate in relevant Field | Principal Health
Assistant plus 4 years relevant experience. Assistant
2. Promotion avenue for a candidate with 3 years of cognate experience as Higher Health
Assistant
B. Medical Laboratory Assistant Cadre
Rank Salary Grade Required Qualification Next Rank
Medical Laboratory CONTISS 3 By direct appointment of a candidate with WASC/GCE Medical Laboratory
Attendant Assistant
Medical Laboratory CONTISS 4 1. By direct appointment of a candidate with WASC/GCE plus National Certificate for Medical Senior Medical
Assistant Laboratory Assistant (IMLT) Laboratory Assistant
2. Promotion avenue for a candidate with 3 years of cognate experience as Medical Laboratory
Attendant
Senior Medical CONTISS 5 1. By direct appointment of a candidate with WASC/GCE and National Certificate for Medical Principal Medical

Laboratory Assistant

Laboratory Assistant (IMLT) plus 3 years relevant experience

2. Promotion avenue for a candidate with 3 years of relevant service as Medical Laboratory
Assistant

Laboratory Assistant
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C. Health Attendant (Cleaners)

Attendant

Rank Salary Grade Required Qualification Next Rank
Health Attendant CONTISS 2 By direct appointment of a candidate with JSS3/Modern 111/S.75 Higher Health Attendant
Higher Health CONTISS 3 1. By direct appointment of a candidate with JSS3/Modern 111/S.75 plus 3 years relevant Senior Health Attendant
Attendant experience
2. Promotion avenue for a candidate with 3 years of relevant experience as Health Attendant
Senior Health CONTISS 4 1. By direct appointment of a candidate with WASC/GCE plus 3 years cognate experience Principal Health
Attendant 2. Promotion avenue for Higher Health Attendant with 3 years cognate experience Attendant
Principal Health CONTISS 5 1. By direct appointment of a candidate with WASC/GCE plus 6 years relevant experience Chief Health Assistant Il
2
3

. Promotion avenue for Senior Health Attendant with WASC/GCE plus 3 years of cognate service

. Terminal point for candidate with JSS3/Modern 111/S.75

D. Junior Community Health Extension Workers

Rank

Salary Grade

Required Qualification

Next Rank

Junior Community CONTISS 3 By direct appointment of a candidate with GCE/WASC Junior Community
Health Extension Health Extension
Worker V Worker IV

Junior Community CONTISS 4 1. By direct appointment of a candidate with GCE/WASC plus 2years relevant experience Junior Community
Health Extension 2. Promotion avenue for Junior Community Health Extension Worker V Health Extension
Worker IV Worker Il

Junior Community CONTISS 5 1. By direct appointment of a candidate with GCE/WASC plus 4years relevant experience Community

Health Extension
Worker Il

2. Promotion avenue for Junior Community Health Extension Worker IV

Health Technician
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5. LIBRARY STAFF

A. Library (Clerical Cadre)
Rank Salary Grade Required Qualification Next Rank
Library Attendant CONTISS 2 By direct appointment of a candidate with JSS3/Modern I11/S.75 Library Assistant
Library Assistant CONTISS 3 1. By direct appointment of a candidate with WASC/GCE Senior Library Assistant
2. Promotion avenue for Library Attendant plus 3 years of cognate experience
Senior Library CONTISS 4 1. By direct appointment of a candidate with WASC/GCE plus 2 years relevant experience Principal Library
Assistant 2. Promotion avenue for a candidate with 3 years of cognate service as Library Assistant Assistant
Principal Library CONTISS 5 1. By direct appointment of a candidate with Senior School Certificate plus 5 years experience Library
Assistant 2. Promotion avenue for a candidate with 3 years of cognate experience as a Senior Library Officer
Assistant
3. Terminal point for candidate with JSS3/Modern 111/S.75
B. Library Porter Cadre
Rank Salary Grade Required Qualification Next Rank
Assistant Porter CONTISS 2 By direct appointment of a candidate with evidence of WASC attempted / 1SS3/Modern I111/S.75 Porter
Porter CONTISS 3 1. By direct appointment of a candidate with 5 Credit passes in WASC/GCE obtained at not more than | Senior Porter
2 sittings which must include English Language
2. By direct appointment of an Ex-service man with evidence of discharge certificate plus WASC/GCE.
3. By promotion of Assistant Porter with 3 years cognate experience
Senior Porter CONTISS 4 1 By direct appointment of a candidate with 5 Credit passes in WASC/GCE obtained at not more than | Assistant
2 sittings which must include English Language plus 3 years relevant experience Chief Porter
2. By direct appointment of an Ex-service man in the rank of Police Sergeant or equivalent plus
WASC/GCE.
3. By promotion of a Porter with 3 years of cognate experience.
Assistant Chief CONTISS 5 1. By direct appointment of a candidate with 5 Credit passes in WASC/GCE obtained at not more than | Chief Porter

Porter

2 sittings which must include English Language plus 6 years relevant experience

2. By direct appointment of an Ex-service man in the rank of Police Inspector or equivalent plus
WASC/GCE.

3. By promotion of a Senior Porter with 3 years cognate experience.

Terminal point for JSS3/Modern 111/S.75
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6. REGISTRY

A. Clerical Officer Cadre

Clerical Officer

than 2 sittings which must include English Language plus 6years relevant experience
2. Promotion avenue for candidate with 3 years of cognate service as Senior Clerical Officer
3. Terminal point for JSS3/Modern I11/S.75

Rank Salary Grade Required Qualification Next Rank
Clerical Assistant | CONTISS 2 By direct appointment of a candidate with JSS3/Modern 111/S.75 Clerical Officer
Clerical Officer CONTISS 3 1. By direct appointment of a candidate with 5 Credit passes in WASC/GCE obtained at not more Senior Clerical Officer
than 2 sittings which must include English Language
2. Promotion avenue for a candidate with 3 years cognate experience as Clerical Assistant

Senior Clerical CONTISS 4 1 By direct appointment of a candidate with 5 Credit passes in WASC/GCE obtained at not more Assistant

Officer than 2 sittings which must include English Language plus 3 years relevant experience Chief Clerical Officer
2. Promotion avenue for candidate with 3 years of cognate experience as Clerical Officer

Assistant Chief CONTISS 5 1. By direct appointment of a candidate with 5 Credit passes in WASC/GCE obtained at not more Chief Clerical Officer/

Executive Officer

B. Executive Officers Cadre

Rank

Salary Grade

Required Qualification

Next Rank

Assistant
Executive Officer

CONTISS 5

1. By direct appointment of a candidate with 5 Credit passes in WASC/GCE obtained at not more
than 2 sittings which must include English Language plus 6 years clerical experience

Executive Officer

C. Secretari

al Assistant

Cadre

Rank Salary Grade Required Qualification Next Rank
Secretarial CONTISS 3 By direct appointment of a candidate with WASC/GCE plus 35wpm in Typewriting speed obtained Secretarial
Assistant 11l from a recognized institution Assistant Il
Secretarial CONTISS 4 1. By direct appointment of a candidate with WASC/GCE plus 50wpm in typewriting speed and a Secretarial
Assistant Il recognized Certificate of Computer training plus 2 years relevant experience Assistant |

2. Promotion avenue for a candidate with 3 years of cognate experience as Secretarial Assistant Il|
Secretarial CONTISS 5 1. By direct appointment of a candidate with WASC/GCE with 35wpm in typewriting speed and a Senior Secretarial
Assistant | recognized Certificate of Computer training plus 4 years relevant experience Assistant Il / Data

2. Promotion avenue for candidate with 35wpm plus 3 years of cognate experience as Secretarial
Assistant Il

Processing Officer
(Secretary)

**Mail Assistants are now re-designated as Clerical Officer
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D. Porter Cadre (Student Affairs)

Rank Salary Required Qualification Next Rank
Grade

Porter CONTISS 3 1. By direct appointment of a candidate with JSS3/Modern 111/5.75 Senior Porter
2. By direct appointment of Ex-service man with evidence of Discharge Certificate

Senior Porter CONTISS 4 1. By direct appointment of a candidate with WASC/GCE plus 2 years relevant experience. Assistant Chief Porter
2. By direct appointment of an Ex-service man in the rank of Police Sergeant or equivalent plus
WASC/GCE
3. Promotion avenue for candidate with 3 years of cognate experience as Senior Porter

Assistant Chief CONTISS 5 1. By direct appointment of a candidate with WASC/GCE plus 5 years relevant experience Chief Porter

Porter 2. By direct appointment of an Ex-service man in the rank of Police Inspector or equivalent plus
WASC/GCE
3. Promotion avenue for a candidate with 3 years of cognate service as Senior Porter
4. Terminal point for holders of JSS3/Modern I11/S.75

E. Care Assistant Cadre
Rank Salary Required Qualification Next Rank
Grade

Care Assistant IV | CONTISS 2 By direct appointment of a candidate with JSS3/Modern 111/S.75 Certificate Care Assistant IlI

Care Assistant Il | CONTISS 3 1. By direct appointment of a candidate with JSS3/Modern 111/S.75 plus 2 years experience Care Assistant Il
2. Promotion avenue for candidate with 3 years of cognate experience as Care Assistant IV

Care Assistant Il CONTISS 4 1. By direct appointment of a candidate with WASC/GCE plus 4 years relevant experience Care Assistant |
2. By promotion avenue for a candidate with 3years of cognate experience as Care Assistant Il

Care Assistant | CONTISS 5 1. By direct appointment of a candidate with WASC/GCE plus 6 years relevant experience Chief Care Assistant
2. Promotion avenue for candidates with 3years of cognate experience as Care Assistant Il
3. Terminal point for JSS3/Modern 11/S.75 holders

Chief Care CONTISS 6 1. By direct appointment of a candidate with WASC/GCE plus 8 years relevant experience NIL

Assistant 2. Promotion avenue for candidates with 3 years of cognate experience as Care Assistant |
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F. Laundry

Rank Salary Grade Required Qualification Next Rank
Laundry Headman | CONTISS 2 By direct appointment of a candidate with JSS3/Modern 111/S.75 Certificate Assistant Laundry
Foreman
Assistant Laundry CONTISS 3 1. By direct appointment of a candidate with JSS3/Modern 111/S.75 plus 2 years experience Laundry Foreman
Foreman 2. Promotion avenue for candidates with 3 years of cognate service as Laundry Headman
Laundry Foreman CONTISS 4 1. By direct appointment of a candidate with WASC/GCE plus 4 years relevant experience Laundry
2. Promotion avenue for candidate with 3 years of cognate service as Assistant Laundry Foreman | Superintendent
Laundry CONTISS 5 1. By direct appointment of a candidate with WASC/GCE plus 6 years of cognate experience Chief Laundry
Superintendent 2. Promotion avenue for candidate with 3 years of cognate service as Laundry Foreman Superintendent
3. Terminal point for JSS3/Modern I11/S.75 holders
Chief Laundry CONTISS 6 1. By direct appointment of a candidate with WASC/GCE plus 8 years of cognate experience NIL
2

Superintendent

. Promotion avenue for candidate with 3 years of cognate service as Laundry Superintendent.

7. SCIENCE LABORATORY

A. Laboratory Assistant Cadre
Rank Salary Grade Required Qualification Next Rank
Laboratory Attendant | CONTISS 2 By direct appointment of a candidate with JSS3/Modern I11/S.75 Laboratory Assistant
Laboratory Assistant | CONTISS 3 1. By direct appointment of a candidate with WASC/GCE/NABTEB Certificate Senior Laboratory Assistant
2. Promotion avenue of a candidate with 3 years of service as Laboratory Attendant
Senior Laboratory CONTISS 4 1. By direct appointment of a candidate with WASC/GCE/NABTEB plus 2 years relevant Principal Laboratory
Assistant experience Assistant
2. Promotion avenue for candidates with 3 years of cognate experience as Laboratory Assistant
Principal Laboratory | CONTISS 5 1. Promotion avenue for candidates with 3 years cognate service as Senior Laboratory Assistant | Higher Assistant
Assistant 2. Terminal point for holders of JSS3/Modern 111/S.75 Technologist
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8. ENVIRONMENTAL UNIT (FORMER SECURITY UNIT)
A. Environmental Assistant Cadre /Fire Assistant Cadre
Rank Salary Required Qualification Next Rank
Grade
Environmental CONTISS 3 1. By direct appointment of an able bodied candidate with WASC/GCE Senior Environmental
Assistant 2. By direct appointment of an able bodied Ex-police Corporal or its equivalent with Assistant
JSS3/Modern 111/S.75 plus Discharge Certificate
Senior CONTISS 4 1. By direct appointment of an able bodied candidate with WASC/GCE plus 2 years relevant Asst. Environmental
Environmental experience Supervisor
Assistant 2. By direct appointment of an Ex-Police Sergeant or equivalent with at least 2 years relevant
experience plus Discharge Certificate
3. Promotion avenue for a candidate with 3 years cognate experience as an Environmental
Assistant
Asst. CONTISS 5 1. By direct appointment of an able bodied candidate with WASC/GCE plus 4 years relevant Environmental
Environmental experience Supervisor
Supervisor 2. By direct appointment of an Ex-Police Inspector or equivalent with at least 5 years relevant
experience plus Discharge Certificate
3. Promotion avenue for candidate with 3 years cognate experience as Senior Environmental
Assistant
4. Terminal point for candidate with JSS3/Modern I11/S.75
B. Watchman Cadre
Rank Salary Required Qualification Next Rank
Grade
Watchman CONTISS 1 By direct appointment of an able bodied man or First School Leaving Certificate Head Watchman
Head Watchman CONTISS 2 1. By direct appointment of an able bodied man plus JSS3/Modern 111/S.75 Senior Watchman
2. Promotion avenue for candidate with 3 years cognate experience as Watchman
3. Terminal point for able bodied man
Senior Watchman CONTISS 3 1. By direct appointment of a candidate with WASC/GCE with 2 years relevant experience Caretaker (Watchman)
2. Promotion avenue for candidate with 3 years cognate experience as Head Watchman
Caretaker CONTISS 4 1. By direct appointment of a candidate with WASC/GCE plus 4 years relevant experience Head Caretaker
(Watchman) 2. Promotion avenue for candidate with 3 years cognate experience as Senior Watchman
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Rank Salary Required Qualification Next Rank
Grade
Head Caretaker CONTISS 5 1. By direct appointment of a candidate with WASC/GCE plus 6 years relevant experience Chief Caretaker
(Watchman) 2. Promotion avenue for candidate with 3 years cognate experience as Caretaker (Watchman) | (Watchman)
Chief Caretaker CONTISS 6 1. By direct appointment of a candidate with WASC/GCE plus 8 years relevant experience NIL
(Watchman) 2. Promotion avenue for candidate with 3 years cognate experience as Head Caretaker
(Watchman)
9. STAFF SCHOOL
A. Teaching Assistant Cadre
Rank Salary Grade Required Qualification Next Rank
Teaching Assistant | CONTISS 4 1. By direct appointment of candidate with Teachers’ Grade Il Certificate with relevant teaching | Teaching Assistant |
1] experience
Teaching Assistant | | CONTISS 5 1. By direct appointment of candidate with Teachers’ Grade Il Certificate with 2 years relevant Senior Teaching
teaching experience Assistant Il
2. Promotion avenue for candidate with 3 years cognate experience as Teaching Assistant I
B. Class Attendant (Cleaners - Staff School)
Rank Salary Grade Required Qualification Next Rank
Class Attendant CONTISS 2 By direct appointment of a candidate with JSS3/Modern I11/S.75 Higher Class Attendant
Higher Class CONTISS 3 1. By direct appointment of a candidate with WASC/GCE Senior Class Attendant
Attendant 2. Promotion avenue for candidate with 3 years cognate service as Class Attendant
Senior Class CONTISS 4 1. By direct appointment of a candidate with WASC/GCE plus 2 years relevant experience Principal Class
Attendant 2. Promotion avenue for candidates with 3 years cognate service as Higher Class Attendant Attendant
3. Terminal point for JSS3/Modern I11/S.75 holders
Principal Class CONTISS 5 1. By direct appointment of candidate with WASC/GCE plus 4 years relevant experience Chief Class Attendant
Attendant 2. Promotion avenue for candidates with 3 years cognate experience as Senior Class Attendant
Chief Class CONTISS 6 1. By direct appointment of candidate with WASC/GCE plus 6 years relevant experience NIL
Attendant 2. Promotion avenue for candidates with 3 years cognate experience as Principal Class

Attendant
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C. Class Assist

ant Cadre

Rank Salary Grade Required Qualification Next Rank
Class Assistant CONTISS 5 1. By direct appointment of a candidate with WASC/GCE plus 5 years relevant experience Master lll
2. Promotion avenue for candidate with 3 years cognate experience as Teaching Assistant I|
3. Terminal point for Class Assistant without NCE
10. WORKS AND SERVICES
A. Driver / Mechanic Cadre (Transport Unit)
Rank Salary Grade Required Qualification Next Rank
Driver/Mechanic Il CONTISS 3 By direct appointment of a candidate with JSS3/Modern 111/S.75/Trade Test Ill Certificate Driver/Mechanic |
plus Class ‘E’ Driving License and 2 years driving experience.
Driver/Mechanic | CONTISS 4 1. By direct appointment of a candidate with JSS3/Modern 111/S.75/Trade Test Il Certificate Senior Driver
plus Class ‘E’ Driving License and 4 years driving experience. Mechanic/
2. Promotion avenue for candidate with 3 years cognate experience as Driver/Mechanic Il
Senior Driver/ CONTISS 5 1. By direct appointment of a candidate with at least 5 years relevant driving experience Technical Supervisor

Mechanic

with Class ‘E’ Driving License plus WASC/GCE

2. Promotion avenue for candidate with 3 years cognate service as Driver/ Mechanic |
3. Terminal point for Senior Driver/ Mechanic without Secondary School Certificate or
equivalent and Trade Test I.

B. Tractor Operator/Mechanic Cadre

Operator/Mechanic

Trade Test | and WASC/GCE

2. Promotion avenue for candidate with 3 years cognate experience as Senior Tractor
Operator/Mechanic |

3. Terminal point for Senior Tractor mate without Secondary School Certificate or
equivalent and Trade Test I.

Rank Salary Grade Required Qualification Next Rank
Tractor Operator/ CONTISS 3 By direct appointment of a candidate with JSS3/Modern 111/S.75/Trade Test Ill Certificate Senior Tractor
Mechanic Il plus Class ‘E’ Driving License and 2 years driving experience. Operator / Mechanic |
Senior Tractor CONTISS 4 1. By direct appointment of a candidate with JSS3/Modern 111/S.75/Trade Test Il Certificate | Senior Tractor
Operator/ Mechanic | plus Class ‘E’ Driving License and 4 years driving experience. Operator / Mechanic
2. By promotion avenue for candidate with 3 years cognate service as Tractor Operator/
Mechanic II.
Senior Tractor CONTISS 5 1. By direct appointment of a candidate with at least 5 years relevant experience plus Higher Tractor

Operator Il
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C. Technical Assistant Cadre

Rank Salary Grade Required Qualification Next Rank

Technical Assistant Il CONTISS 3 1. By direct appointment of a candidate with JSS3/Modern 111/S.75 plus Trade Test Il & 2 Technical Assistant |
years cognate experience
2. National Technical Certificate (NTC)

Technical Assistant | CONTISS 4 1. By direct appointment of a candidate with National Technical Certificate with 2 years Senior Technical
relevant experience plus Trade Test Il Assistant
2. Promotion avenue for candidate with 3 years of cognate service as Technical Assistant Il

Senior Technical CONTISS 5 1. By direct appointment of a candidate with National Technical Certificate plus 5 years Chief Technical

Assistant relevant experience with WASC/GCE Assistant
2. By direct appointment of a candidate with Ordinary level Certificate of City & Guilds plus
WASC/GCE
3. Promotion avenue for candidate with 3 years cognate service as Technical Assistant |
4. Terminal point for JSS3/Modern I11/S.75 with Trade Test Il

11. FUNAABZOO PARK
A. Zoo Keeper Cadre
Rank Salary Grade Required Qualification Next Rank

Zoo Keeper Il CONTISS 02 By direct appointment of a candidate with JSS3/Modern 111/S.75 Certificate Zoo Keeper |

Zoo Keeper | CONTISS 03 1. By direct appointment of a candidate with JSS3/Modern 111/S.75 Certificate plus 2 years Higher Zoo Keeper
experience
2. Senior School Certificate plus 2 years cognate experience
3. Promotion avenue for candidate with 3 years cognate service as Zoo Keeper |l

Higher Zoo Keeper CONTISS 04 1. By direct appointment of a candidate with SSC/WASC/GCE plus 4 years of cognhate Senior Zoo Keeper
experience
2. Promotion avenue for candidate with 3years cognate service as Zoo Keeper |

Senior Zoo Keeper CONTISS 05 1. By direct appointment of a candidate with SSC/WASC/GCE plus 5 years of relevant Zoo Superintendent Il

experience
2. Promotion avenue for candidate with 3 years cognate service as Higher Zoo Keeper
3. Terminal point for holders of JSS3/Modern 111/S.75
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B. Zoo Attendant/Marksmen/Interpreters Cadre

Rank Salary Required Qualification Next Rank
Grade
Zoo Attendant/ CONTISS 02 By direct appointment of a candidate with JSS3/Modern I111/S.75 Head Zoo Attendant/
Marksman/ Marksman/
Interpreters/ Interpreter/ Gardener
Gardener
Head Zoo Attendant/ | CONTISS 03 1. By direct appointment of a candidate with JSS3/Modern 111/S.75 Certificate plus 2 years Higher Zoo Attendant/
Marksman/ relevant experience Marksman/
Interpreter/ Gardener 2. By direct appointment of a candidate with WASC/GCE Interpreter/ Gardener
3. Promotion avenue for candidate with 3 years cognate service as Head Zoo Attendant/
Marksman/Interpreter/ Gardener
Higher Zoo Attendant | CONTISS 04 1. By direct appointment of a candidate with WASC/GCE plus 2 years relevant experience Senior Zoo Keeper/
Marksman/ 2. Promotion avenue for candidate with 3years of cognate service as Higher Zoo Attendant | Marksman/
Interpreter/ Gardener Marksman/Interpreter/ Gardener Interpreter/ Gardener
Senior Zoo Attendant/ | CONTISS 05 1. By direct appointment of a candidate with WASC/GCE plus 4 years relevant experience Zoo Superintendent Il

Marksman/
Interpreter/ Gardener

2. Promotion avenue for candidate with 3 years of cognate service as Higher Zoo
Attendant/ Marksman/Interpreter/ Gardener
3. Terminal point for holders of JSS3/Modern 111/S.75
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